Curriculum Committee

AGENDA

Tuesday, January 18, 2011
Yosemite 213 2:40 PM
Updated: January 12

I. APPROVAL OF ORDER OF AGENDA
II. APPROVAL OF MINUTES

December 07, 2010

III. NOTIFICATION

Units

None

Page

IV. CONSENT
None

V. DISCUSSION
Inactivations
None
Revisions (including modifications/reactivations)
AG

349 ABCD

Work Experience Agriculture – Supervised Practice
1,2,3,4
Effective: Summer 2012
MODIFY: Hours/face to face modalities, course goal, learning goals, content, typical assignments,
methods of assessment
Enrollment Restrictions: Maintaining: (C) Enrollment in a minimum of 7 units which may include
Cooperative Vocational Work Experience.
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Does not transfer.
General Education Status: Not approved for GE.
Rationale: Unspecified
Program Impact:
Stand Alone
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MDAST 320

Introduction to Medical Assisting
3
Effective: Summer 2012
MODIFY: Enrollment restrictions, requisite skills, course goal, content, typical assignments, methods of
assessment
Enrollment Restrictions: Removing: (C) MDAST 321. Maintaining: (C) MDAST 322, MDAST 323.
Requesting: (L) Enrollment limited to students accepted into the Medical Assisting Program.
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Does not transfer.
General Education Status: Not approved for GE.
Rationale: Updating for accreditation compliance and periodic review.
Course Impact:
1. MDAST 322
2. MDAST 323
Program Impact:
1. Medical Assisting Certificate of Achievement

MDAST 321

Medical Terminology
Effective: Summer 2012
MODIFY: Content, typical assignments, course goal, methods of assessment
Enrollment Restrictions: None
Distance Education Status: Maintaining: Online
Materials Fee Status: None
Articulation Status: Does not transfer.
General Education Status: Not approved for GE.
Rationale: Updating for accreditation compliance and periodic review.
Course Impact:
1. MDAST 320
2. MDAST 322
3. MDAST 323
4. MDAST 350
5. MDAST 352
6. MDAST 353
7. MDAST 354
Program Impact:
1. Medical Assisting Certificate of Achievement
2. Vocational Nursing Curriculum Certificate of Achievement

MDAST 322

Medical Assisting Administrative Procedures
3½
Effective: Summer 2012
MODIFY: Enrollment restrictions, requisite skills, content, methods of instruction, typical assignments,
textbooks, course goal, learning goals, methods of assessment
Enrollment Restrictions: Removing: (C) MDAST 321. Maintaining: (C) MDAST 320, MDAST 323.
Requesting: (L) Enrollment limited to students who have been accepted into the Medical Assisting
Program.
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Does not transfer.
General Education Status: Not approved for GE.
Rationale: Updating for accreditation compliance and periodic review.
Course Impact:
1. MDAST 320
2. MDAST 323
Program Impact:
1. Medical Assisting Certificate of Achievement
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MDAST 323

Medical Assisting Clinical Procedures
3
Effective: Summer 2012
MODIFY: Enrollment restrictions, requisite skills, materials fee, content, typical assignments, textbooks,
course goal, learning goals, methods of assessment
Enrollment Restrictions: Removing: (C) MDAST 321. Maintaining: (C) MDAST 320, MDAST 322.
Requesting: (L) Enrollment limited to students who have been accepted into the Medical Assisting
Program.
Distance Education Status: None
Materials Fee Status: Requesting fee of $35.
Articulation Status: Does not transfer.
General Education Status: Not approved for GE.
Rationale: Updating for accreditation compliance and periodic review.
Course Impact:
1. MDAST 320
2. MDAST 322
Program Impact:
1. Medical Assisting Certificate of Achievement

MDAST 324

Introduction to Diseases/Pharmacology
4
Effective: Summer 2012
MODIFY: Hours/face to face modalities, enrollment restrictions, requisite skills, content, typical
assignments, textbooks, course goal, learning goals, methods of assessment
Enrollment Restrictions: Maintaining: (C) MDAST 325, MDAST 326. Requesting: (P) MDAST 320,
MDAST 322, & MDAST 323.
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Does not transfer.
General Education Status: Not approved for GE.
Rationale: Updating for accreditation compliance and periodic review.
Course Impact:
1. MDAST 325
2. MDAST 326
Program Impact:
1. Medical Assisting Certificate of Achievement

MDAST 325

Lab Procedures
3
Effective: Summer 2012
MODIFY: Enrollment restrictions, requisite skills, content, typical assignments, textbooks, course goal,
learning goals, methods of assessment
Enrollment Restrictions: Maintaining: (C) MDAST 324, MDAST 326. Requesting: (P) MDAST 320,
MDAST 322, & MDAST 323.
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Does not transfer.
General Education Status: Not approved for GE.
Rationale: Updating for accreditation compliance and periodic review.
Course Impact:
1. MDAST 324
2. MDAST 326
Program Impact:
1. Medical Assisting Certificate of Achievement
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MDAST 326

Medical Assisting Practicum
7
Effective: Summer 2012
MODIFY: Title, description, enrollment restrictions, requisite skills, materials fee, content, typical
assignments, textbooks, course goal, learning goals, methods of assessment
Enrollment Restrictions: Maintaining: (C) MDAST 324, MDAST 325. Requesting: (P) MDAST 320,
MDAST 322, & MDAST 323.
Distance Education Status: None
Materials Fee Status: Removing fee of $35.
Articulation Status: Does not transfer.
General Education Status: Not approved for GE.
Rationale: Updating for accreditation compliance and periodic review.
Course Impact:
1. MDAST 324
2. MDAST 325
Program Impact:
1. Medical Assisting Certificate of Achievement

PEC

Bowling
1
Effective: Summer 2012
MODIFY: Units, hours/face to face modalities, materials fee, course goal, learning goals, content, typical
assignments, methods of instruction, methods of assessment
Enrollment Restrictions: None
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Transfers to CSU and UC.
General Education Status: Approved for MJC Activities.
Rationale: Periodic review and update to meet curriculum standards and adhere to the curriculum
matrix.
Program Impact:
1. Physical Education A.A. Degree

118

VI. PROGRAMS
Chancellor’s Office Approvals/Denials/Updates
None
Program Changes that do not require Chancellor’s Office Notification/Application
A.A. Degree: English

20

Effective: Summer 2012
MODIFY: Required courses

For those who love to read, write, interpret, and create, majoring or minoring in English is the right choice. English courses
are designed to give proficiency in skills that are highly regarded by society: the ability to read with comprehension and
critical judgment, to communicate accurately and effectively both orally and in writing, to think logically, to do research and
organize materials, and to interpret and appreciate literature.
The English major can lead to a career in teaching as well as in professional fields such as law, medicine, publishing,
information science, and business. In addition to pre-collegiate composition courses (ENGL 49 and ENGL 50) and transferlevel courses (ENGL 101, ENGL 102, and ENGL 103), the English program includes survey courses in English, American
and world literature; introductory genre courses in poetry, fiction, and drama; and a number of topical courses such as
Shakespeare, Bible as literature, ethnic literatures, folklore, and children’s literature. The program also offers creative writing
courses in poetry, fiction, and script writing. English majors choose to take survey, writing, and literature courses based
upon their areas of interest, but they should include a balanced load of genre and survey courses. Many students who
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become English majors at four-year colleges and universities are required to take introductory survey courses in American
and British literature (ENGL 135, ENGL 136, ENGL 137, and ENGL 138). However, prospective English majors and minors
are strongly urged to discuss their plans with MJC counselors and English faculty advisors regarding the specific lowerdivision requirements at the four-year colleges and universities they plan to attend.

A.A. Degree: English
STUDENT LEARNING OUTCOMES
In addition to demonstrating the abilities listed as General Education Student Learning Outcomes, students who complete
the Associate’s Degree in English will be able to:
Read, comprehend, and evaluate a variety of texts and various forms of media.
Write clear, organized work in a style suited for its purpose and audience.
Create professional-looking written work that shows careful editing and properly document sources.
Demonstrate an appreciation of literature by reading and analyzing works from various genres, periods, and cultures

DEGRE REQUIREMENTS
To earn an Associate in Arts Degree in this major, the student must complete the requirements detailed in the Career

Technical Education Pathway (p. 67) or the University Preparation Pathway (p. 65) which include completion of the
requirements below
REQUIRED COURSES - COMPLETE 6 UNITS
ENGL
ENGL

102
103

[NP] ................ Advanced Composition & Introduction to Literature
[NP] .......................... Advanced Composition and Critical Thinking

3
3

REQUIRED COURSES - COMPLETE 3 UNITS
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL

163
131
132
135
136
137
138

[NP] .................................................... Introduction to Shakespeare
[NP] .................................. Introduction to World Literature to 1500
[NP] .............Introduction to World Literature from 1500 to Present
[NP] .................................... Survey of American Literature to 1850
[NP] ...................... Survey of American Literature: 1850 to Present
[NP] ........................... Survey of English Literature to 18th Century
[NP] .............. Survey of English Literature: 18th Century - Present

3
3
3
3
3
3
3

ELECTIVE COURSES - COMPLETE 11 UNITS
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL

105
106
108
109
112
114
116
131
132
135
136
137
138
151
156

ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL
ENGL

157
161
162
163
168
169
171
172
173

[NP] ........................................................... Creative Writing: Poetry
[NP] ................................................. Creative Writing: Short Fiction
[NP] .............................................. Creative Writing: Autobiography
[NP] .................................................. Creative Writing: Scriptwriting
[NP] ................................ Introduction to the Novel and Short Story
[NP] ............................................................... Introduction to Poetry
[NP] .............................................................. Introduction to Drama
[NP] .................................. Introduction to World Literature to 1500
[NP] .............Introduction to World Literature from 1500 to Present
[NP] .................................... Survey of American Literature to 1850
[NP] ...................... Survey of American Literature: 1850 to Present
[NP] ........................... Survey of English Literature to 18th Century
[NP] ................... Survey of English Literature: 1700 to the Present
[NP] ............................................................ Introduction to Folklore
[NP]
The Bible as Literature -- The Hebrew Canon and
Intertestamental Writings
[NP] ........................ The Bible as Literature -- The New Testament
[NP] ..................................................................... Film Appreciation
[NP] .....................................................................History of Cinema
[NP] .................................................... Introduction to Shakespeare
[NP] ............................................................... Adolescent Literature
[NP] ................................................................. Children’s Literature
[NP] ............................. Introduction to African-American Literature
[NP] ......................................... Introduction to Chicano/a Literature
[NP] ................................. Introduction to Latin American Literature
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ENGL
ENGL
ENGL

175
176
179

ENGL
ENGL
ENGL

183
184
198

[NP] .......................................... Introduction to Women's Literature
[NP] ............................................Introduction to Mexican Literature
[NP]
Introduction to Native American Literature,
Mythology, and the Oral Tradition
[NP] ....................................... Introduction to Tutoring Composition
[NP] .......................................... Advanced Tutoring of Composition
[NP] ......................................................... Special Topics in English

3
3
3
2
2
3

MINIMUM UNITS IN A.A. MAJOR ........................................................................................ 20

CCC-501: Application for Approval - New Credit Programs
None
CCC-511: Non-Substantial Changes to Approved Program or Change of Active–Inactive Status
None
CCC-520: Request to Convert Non-compliant Degree to Compliant Degree or Certificate of Achievement
None

VII. UNFINISHED BUSINESS
Action Items
None

Informational Items
1.

CurricUNET Trainings
Next trainings/drop-ins will be in Spring 2011

2.

Equating Courses and Repetitions

3.

C-ID Update

Curriculum Committee Agenda – rev.1/12/2011 4:20 PM

B. Adams
L. Miller
R. Cranley

6

XX

January 18, 2011

VIII. NEW BUSINESS
Action Items
1.

Prerequisite/Corequisite/Advisory/Limitation on Enrollment Language Standardization
Postponed indefinitely

2.

Curriculum Committee Self-Evaluation

L. Miller

A. Peek / B. Adams

01

B. Adams

04

Informational Items
1.

CCCCO DE Guidelines

IX. WORKGROUPS
1.

Operations Workgroup
No Report

A. Peek / B. Adams / L. Miller

X. TASK FORCES
1.

Special Topics, Experimental, Independent, Work-Experience Task Force
No Report

2.

CurricUNET Implementation Task Force Update
No Report

B. Adams
B. Sanders / B. Adams

XI. PUBLIC COMMENT
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Curriculum Committee

MINUTES

Tuesday, December 07, 2010
Yosemite 213 2:40 PM
Members Present:

B. Adams (Co-chair), S. Circle, K. Ennis, E. Kerr, R. Jones, (ASMJC), L. Lanigan, J. Lanning, M. Lynch,
E. Maki, J. Michelena, C. Mulder, A. Peek (Co-chair), L. Prusso, M. Robles, J. Sola, P. Upton

Members Absent:

J. Beebe, M. Boyd, R. Cranley, M. Garcia, D. Gilbert, (Matriculation Rep.), K. Walters Dunlap,
C. Vaughn

Others Present:

L. Miller (Curriculum Specialist), H. Townsend (Administrative Assistant, Instruction)

I. APPROVAL OF ORDER OF AGENDA
Hearing no objections, the order of the agenda was approved.

II. APPROVAL OF MINUTES

November 23, 2010

Hearing no objections, the minutes of November 23, 2010 were approved.

III. NOTIFICATION

Units

Page

The committee was notified of the following corrections to curriculum and other administrative activities.
During the implementation phase, the Instruction Office noted and corrected the following errors in past agendas/minutes:
RATV

150

In addition to description, learning goals, content, methods of instruction, and methods of assessment,
please note that the TITLE also changed - - - from Introduction to Mass Communications to
INTRODUCTION TO MEDIA ARTS. (1/19/2010)

THETR 160

In addition to learning goals, content, methods of assessment, please note that the HOURS changed
from BLANK to 45 LEC/27 LAB. The comparison report would have shown no hours in CNET for the
active course because the fields were blank in the active version of the course. This will affect
scheduling for SU11. (1/19/2010)

THETR 161

In addition to description, articulation status, learning goals, content, methods of instruction, methods of
assessment, textbooks, please note that
•
HOURS changed from BLANK to 45 LEC/27 LAB,
•
REPETITIONS went from BLANK to NO REPETITIONS ALLOWED (although Datatel was
enforcing 1 repetition).
The comparison report would have shown no hours/no repetitions in CNET for the currently active
course because the fields were blank/unfinished in the active version of the course. This affects
scheduling for SU11. (1/19/2010)
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THETR 195

In addition to grading, learning goals, content, methods of instruction, methods of assessment, please
note that
•
HOURS changed from BLANK to 45 LEC/27 LAB, (Datatel showed 36/54)
•
REPETITIONS went from BLANK to ONE REPETITION ALLOWED (Datatel was enforcing 3
repetitions).
The comparison report would have shown no hours/no repetitions in CNET for the currently active
course because the fields were blank/unfinished in the active version of the course. This affects
scheduling for SU11. (11/17/2009)

EHS

280

Had a MATERIALS FEE change that was not referenced in the agenda. The fee changed from the
existing CNET version ($70.00) to $80.00. Agenda said ‘Maintaining fee’ but should have said
‘Increasing fee’. (9/14/2010)

READ

184

Did not reflect the MJC assessment option on the Enrollment Restrictions as this was not selected in
the system. (9/14/2010)

THETR 178

Please note that the HOURS changed from BLANK to 45 LEC/27 LAB. Datatel showed 54/18. This will
affect scheduling for SU11. (10/12/2010)

ART

108

REPETITIONS (from 0 to 3 repeats) (01/19/2010)

ART

109

REPETITIONS (from 0 to 3 repeats) (01/19/2010)

READ

40

The repeat policy had changed from 3 to zero completions. CurricUNET’s active record had an empty
repeat policy (11/9/2010)

WELD

340

Pipe Welding
3
01
Effective: Summer 2011 Expedited!
Rationale for expedited implementation: This course, last approved 4/13/2010, was missing the
repeatability information.
MODIFY: Repetitions
Enrollment Restrictions: Maintaining: (P) WELD 200 & WELD 300.
Distance Education Status: None.
Materials Fee Status: Maintaining fees of $35.
Articulation Status: Does not transfer.
General Education Status: Not approved for GE.
Rationale: Periodic review.
Program Impact:
1. Pipe Welding Skills Recognition Award
2. Welding A.S. Degree

IV. CONSENT
None
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V. DISCUSSION
Inactivations
ZOOL

110

Animal Biology
3
Effective: Summer 2012
INACTIVATE
Rationale: This course has not been taught in several years and is not scheduled for several more at
least. We'll reactivate it later if eventually needed.
Program Impact:
1. CSU General Education Pattern Certificate of Achievement
2. MJC-GE Pattern A.A. Degree
M/S/U (M. LYNCH, K. ENNIS) to INACTIVATE ZOOL 110.

Revisions (including modifications/reactivations)
ART

150

PEC
133
THETR 189

Gallery Operation and Management
3
Effective: Summer 2012
MODIFY: Hours/face to face modalities, repetitions, course goal, learning goals, content, typical
assignments, methods of instruction, methods of assessment, textbooks
Enrollment Restrictions: Removing: (A) Concurrent enrollment in ART 160, 164, or 165. Requesting:
(A) Before enrolling in this course, students are strongly advised to satisfactorily complete ART 160,
ART 164, or ART 165.
Distance Education Status: None
Materials Fee Status: None.
Articulation Status: Transfers to CSU.
General Education Status: Approved for MJC Activities.
Rationale: Periodic review
Program Impact:
1. Art A.A. Degree
M/S/U (M. LYNCH, K. ENNIS) to MODIFY ART 150.
M/S/U (L. PRUSSO, P. UPTON) to MODIFY REQUISITES for ART 150.
M/S/U (J. SOLA, S. CIRCLE) to MAINTAIN ACTIVITIES for ART 150.
Beginning Ballet
1
Effective: Summer 2012
MODIFY: Title, units, hours/face to face modalities, course goal, learning goals, typical assignments,
methods of instruction, methods of assessment, textbooks
Enrollment Restrictions: None
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Transfers to CSU and UC.
General Education Status: Approved for MJC Activities.
Rationale: Periodic Review and to adhere to curriculum review matrix.
Program Impact:
1. Physical Education A.A. Degree
M/S/U (M. LYNCH, K. ENNIS) to MODIFY PEC 133 / THETR 189.
M/S/U (J. SOLA, S. CIRCLE) to MAINTAIN ACTIVITIES for PEC 133/THETR 189.
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PEC

148

Yoga for Better Health
1
Effective: Summer 2012
MODIFY: Content, typical assignments, methods of instruction
Enrollment Restrictions: None
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Transfers to CSU and UC.
General Education Status: Approved for MJC Activities.
Rationale: Periodic review and update to meet current curriculum standards and adhere to the
curriculum matrix.
Program Impact:
1. Physical Education A.A. Degree
M/S/U (M. LYNCH, K. ENNIS) to MODIFY PEC 148.
M/S/U (J. SOLA, S. CIRCLE) to MAINTAIN ACTIVITIES for PEC 148.

PEC

165

Beginning Judo
1
Effective: Summer 2012
MODIFY: Description, textbooks
Enrollment Restrictions: None
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Transfers to CSU and UC.
General Education Status: Approved for MJC Activities.
Rationale: Periodic review and update to meet current curriculum standards and adhere to the
curriculum matrix
Course Impact:
1. PEC 166
Program Impact:
Stand alone
M/S/U (M. LYNCH, K. ENNIS) to MODIFY PEC 165.
M/S/U (J. SOLA, S. CIRCLE) to MAINTAIN ACTIVITIES for PEC 165.

PEC

168

Beginning Swimming
1
Effective: Summer 2012
MODIFY: Units, hours/face to face modalities, enrollment restrictions, course goal, learning goals,
content, typical assignments, methods of instruction, methods of assessment, textbooks
Enrollment Restrictions: Removing: (A) Must be comfortable in shallow water. Class conducted in
shallow pool. Requesting: (A) Before enrolling in this course, students are strongly advised to have the
ability to enter shallow water.
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Transfers to CSU and UC.
General Education Status: Approved for MJC Activities.
Rationale: Periodic review and update to meet current curriculum standards and adhere to the
curriculum matrix.
Course Impact:
1. PEC 169
2. PEC 170
Program Impact:
1. Physical Education A.A. Degree
M/S/U (M. LYNCH, K. ENNIS) to MODIFY PEC 168.
M/S/U (L. PRUSSO, P. UPTON) to MODIFY REQUISITES for PEC 168.
M/S/U (J. SOLA, S. CIRCLE) to MAINTAIN ACTIVITIES for PEC 168.
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PEC

170

Advanced Swimming
1
Effective: Summer 2012
MODIFY: Units, hours/face to face modalities, requisite skills, course goal, learning goals, content,
typical assignments, methods of instruction, textbooks
Enrollment Restrictions: Maintaining: (A) Before enrolling in this course, students are strongly advised
to satisfactorily complete PEC 168.
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Transfers to CSU and UC.
General Education Status: Approved for MJC Activities.
Rationale: Periodic review and update to meet current curriculum standards and adhere to the
curriculum matrix.
Course Impact:
1. PEVM 125
Program Impact:
Stand alone
M/S/U (M. LYNCH, K. ENNIS) to MODIFY PEC 170.
M/S/U (L. PRUSSO, P. UPTON) to MAINTAIN REQUISITES for PEC 170.
M/S/U (J. SOLA, S. CIRCLE) to MAINTAIN ACTIVITIES for PEC 170 .

PEC

182

Training for Distance Running
1
Effective: Summer 2012
MODIFY: Units, hours/face to face modalities, field trips, course goal, learning goals, content, typical
assignments, methods of instruction, methods of assessment
Enrollment Restrictions: None
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Transfers to CSU and UC.
General Education Status: Approved for MJC Activities.
Rationale: Periodic update and review for course compliance and to follow the curriculum matrix.
Program Impact:
Stand alone
M/S/U (M. LYNCH, K. ENNIS) to MODIFY PEC 182.
M/S/U (J. SOLA, S. CIRCLE) to MAINTAIN ACTIVITIES for PEC 182.

PEC

186

Intermediate Volleyball
1
Effective: Summer 2012
MODIFY: Units, hours/face to face modalities, description, enrollment restrictions, course goal, learning
goals, content, typical assignments, methods of instruction, methods of assessment, textbooks
Enrollment Restrictions: Removing: (A) Before enrolling in this course, students are strongly advised
to satisfactorily complete PEC 183.
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Transfers to CSU and UC.
General Education Status: Approved for MJC Activities.
Rationale: Periodic Review and update to meet current curriculum standards and adhere to the
curriculum matrix.
Program Impact:
Stand alone
M/S/U (M. LYNCH, K. ENNIS) to MODIFY PEC 186.
M/S/U (L. PRUSSO, P. UPTON) to REMOVE REQUISITES for PEC 186.
M/S/U (J. SOLA, S. CIRCLE) to MAINTAIN ACTIVITIES for PEC 186 .
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THETR 190 AB

Theatre Production Workshop
1,2
Effective: Summer 2011 Expedited!
Rationale for expedited implementation: This course had accidentally slipped past the committee in
Fall 2009, and was activated in CurricUNET without actually having appeared on an committee agenda.
The proposal was submitted in time for the 12/1/2009 meeting.
MODIFY: Description, course goal, learning goals, content, typical assignments, methods of instruction,
methods of assessment, textbooks
Enrollment Restrictions: None
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Transfers to CSU and UC.
General Education Status: Approved for MJC Activities.
Rationale: Same classes which were different only by the number of units and have combined them.
Program Impact:
Stand alone
M/S/U (M. LYNCH, K. ENNIS) to MODIFY THETR 190AB.
M/S/U (J. SOLA, S. CIRCLE) to MAINTAIN ACTIVITIES for THETR 190AB.
M/S/U (E. MAKI, M. LYNCH) to EXPEDITE APPROVAL/IMPLEMENTATION for THETR 190AB.

Adoptions
FSCI

306

Principles of Fire and Emergency Services Safety
3
Effective: Summer 2012
ADOPT
Enrollment Restrictions: Requesting: (A) Before enrolling in this course, students are strongly advised
to satisfactorily complete ENGL 50 or qualification by the assessment process.
Distance Education Status: None
Materials Fee Status: None
Articulation Status: Does not transfer.
General Education Status: Not approved for GE.
Rationale: Adopted by California State Fire Marshal, this class will be added to the Fire Technology
Core Classes required for the Certificate of Achievement in Fire Technology, and Associate of Science
Degree.
Program Impact:
Stand alone
M/S/U (M. LYNCH, K. ENNIS) to ADOPT FSCI 306.
M/S/U (L. PRUSSO, P. UPTON) to ADOPT REQUISITES for FSCI 306.
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VI. PROGRAMS
Review of 2010-11 Academic Programs/Award for 2011-12 Catalog
Academic programs will require technical scrutiny of Curriculum Representatives for 2011-2012. Word Documents
containing catalog requirements copied and pasted from the 2010-11 CATALOG/ADDENDUM can be found at the
links below (on the MJC Catalog Sharepoint site). These do not reflect any changes to courses and programs that
have taken place in the curriculum review cycle to be effective 2011-12. Reports of curriculum changes will be provided
for this project.
•
•
•
•
•
•
•
•
•
•
•
•

Agriculture, Environmental Sciences
Allied Health
Arts, Humanities, and Communications
Behavioral and Social Sciences
Business
Family and Consumer Sciences
Literature and Language Arts
Public Safety
Science, Math, and Engineering
Technical Education
General Studies
University Preparation

While many awards in the college may be affected by changes in the curriculum, the following awards have already
been noted as having technical incongruities or inaccuracies in the 2010-2011 catalog. Changes that do not require
notification/approval of the CCCCO will be brought before the Curriculum Committee for notification/consent at a future
meeting, but are required to be revised electronically using the Word files above, and received by L. Miller in the MJC
Instruction Office NO LATER THAN JANUARY 7, 2011.
•
•
•
•
•
•
•
•
•
•
•
•

C: Computer Graphics Applications
AA: Computer Science
AS: Computer Science
AA: Office Administration
C: Office Computer Applications
AA: Spanish
AS: Athletic Training/Sports Medicine
AS: Physical Science
C: Maintenance Mechanic
C: Printing and Lithography
C: Printing Maintenance
C: University Preparation: Emphasis in Physics

L. Miller instructed the committee how to download Word documents for the purpose of reviewing academic programs
for the the 2011-12 MJC catalog. This is the only opportunity for divisions to review the accuracy of their programs and
to address any issues at the 01/18/2011 curriculum meeting.
Chancellor’s Office Approvals/Denials/Updates
None
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Program Changes that do not require Chancellor’s Office Notification/Application
A.A. Degree: Music

30
03
Effective: Summer 2011 Expedited!
Rationale for expedited implementation: Music faculty requested a revision to the program by the
11/09/10 curriculum committee meeting deadline; however, the item was inadvertently omitted from the
11/09/10 and 11/23/10 meeting agendas.
MODIFY: Ensemble courses

To earn an Associate in Arts Degree in this major, the student must complete the requirements detailed in the Career
Technical Education Pathway (p.71) or the University Preparation Pathway (p. 69) which include completion of the
requirements below (except where listed as recommended). Students who plan to transfer to a four-year school are
strongly advised to meet with a member of the music faculty.
PROGRAM PREREQUISITES
MUST
101 [P]
Music Fundamentals 1 ................................................................................... 3 OR
MUST
120 [P]
Music Theory Review ..................................................................................... 1 OR
SATISFACTORY SCORE on music theory placement examination offered during the first meeting of MUST 120 and/or
MUST 121. Students who do not meet entrance proficiencies will be encouraged to enroll in MUST 101 or MUST 120
prior to enrollment in MUST 121.
RECOMMENDED PREREQUISITES
MUST
111 [P]
Rhythmic Skills ..................................................................................................... 1
REQUIRED COURSES IN MUSIC THEORY – COMPLETE 20 UNITS
MUST
121 [1]
Music Theory 1 ..................................................................................................... 3
MUST
131 [1]
Aural Skills 1 ......................................................................................................... 1
MUST
122 [2]
Music Theory 2 ..................................................................................................... 3
MUST
132 [2]
Aural Skills 2 ......................................................................................................... 1
MUST
123 [3]
Music Theory 3 ..................................................................................................... 3
MUST
133 [3]
Aural Skills 3 ......................................................................................................... 1
MUST
124 [4]
Music Theory 4 ..................................................................................................... 3
MUST
134 [4]
Aural Skills 4 ......................................................................................................... 1
MUST
130 [1234] Practica Musica .............................................................................................1 (X4)
ENSEMBLE – COMPLETE 4 UNITS
Any of the following* (repeated individually, or combined with each other to equal the required number of units—see
Repeat Limitations above)
MUSE
145 [NP]
Guitar Orchestra ................................................................................................... 1
MUSE
155 [NP]
Concert Choir ....................................................................................................... 1
MUSE
161 [NP]
Community Orchestra ........................................................................................... 1
MUSE
165 [NP]
String Orchestra ................................................................................................... 1
MUSE
175 [NP]
Symphonic Band .................................................................................................. 1
MUSE
185 [NP]
Jazz Band ............................................................................................................. 1
APPLIED MUSIC – COMPLETE 4 UNITS
Complete one or more of the courses below appropriate to the students’ instrument or voice* (repeat individually, or
combined with each other to equal the required number of units – see Repeat Limitations above).
MUSA
MUSA
MUSA
MUSA
MUSA
MUSA
MUSA

121
122
123
124
145
153
154

Elementary Piano ................................................................................................. 1
Piano Enrichment ................................................................................................. 1
Intermediate Piano ............................................................................................... 1
Advanced Piano ................................................................................................... 1
Applied Classical Guitar ....................................................................................... 1
Applied Vocal Repertoire 1 ................................................................................... 1
Applied Vocal Repertoire 2 ................................................................................... 1
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MUSA
163
Applied Music (Violin and Viola) ........................................................................... 1
MUSA
164
Applied Music (Cello and Bass) ............................................................................ 1
MUSA
173
Applied Music (Brass and Percussion) ................................................................. 1
MUSA
183
Applied Music (Woodwind) ................................................................................... 1
*Music majors will typically combine ensembles and applied studies according to their primary instrument/voice.
Vocalists will enroll in Concert Choir and the appropriate applied voice course. Orchestral instrumentalists will enroll in
Community Orchestra and the appropriate applied strings course. Band instrumentalists will enroll in Symphonic Band
and/or Jazz Band and applied woodwinds or brass/percussion. Guitarists will enroll in Guitar Orchestra and the
appropriate applied guitar class. Students are strongly advised to seek the advice of a music faculty member
specializing in his/her primary instrument/voice when choosing ensemble and applied music courses.
PIANO** – COMPLETE 2 UNITS
Any of the following (repeated individually, or combined with each other to equal the required number of units—see
Repeat Limitations above)
MUSA
121 [NP]
Elementary Piano ................................................................................................. 1
MUSA
122 [NP]
Piano Enrichment ................................................................................................. 1
MUSA
123 [NP]
Intermediate Piano ............................................................................................... 1
MUSA
124 [NP]
Advanced Piano ................................................................................................... 1
**Students whose primary instrument is piano may count their applied studies in piano toward this requirement.
TOTAL UNITS IN THE A. A. MAJOR ....................................................................................................... 30
RECOMMENDED MUSIC ELECTIVES
ENSEMBLE – COMPLETE 1-2 UNITS
Any ensemble other than the student’s primary ensemble. (Students are advised to seek the advice of a faculty
member directing that ensemble to determine if he/she has the appropriate experience to succeed in the ensemble.)
APPLIED MUSIC – COMPLETE 1-2 UNITS
Any applied music course other than that in the student’s primary instrument/voice. (Students are advised to seek the
advice of a faculty member specializing in that instrument/voice to determine which level of course is appropriate.)
OTHER – COMPLETE 1-3 UNITS
MUSG
121 [NP]
History of Western Music 1 ................................................................................... 3
MUSG
122 [NP]
History of Western Music 2 ................................................................................... 3
MUSP
151 [NP]
Musical Theatre Workshop ................................................................................... 1
MUSP
153 [NP]
Advanced Musical Theatre Workshop .................................................................. 1
TOTAL OPTIONAL MUSIC ELECTIVES ................................................................................................. 3-7
M/S/U (C. MULDER, L. PRUSSO) to MODIFY AA: MUSIC and AA: OFFICE ADMINISTRATION
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A.A. Degree: Office Administration
Effective: Summer 2011 Expedited!
Rationale for expedited implementation: To correct error in existing program
MODIFY: Required courses

20

08

Removing OFADM 353 from required courses.
M/S/U (C. MULDER, L. PRUSSO) to MODIFY AA: MUSIC and AA: OFFICE ADMINISTRATION

CCC-501: Application for Approval - New Credit Programs
None
CCC-511: Non-Substantial Changes to Approved Program or Change of Active–Inactive Status
None
CCC-520: Request to Convert Non-compliant Degree to Compliant Degree or Certificate of Achievement
None

VII. UNFINISHED BUSINESS
Action Items
1.

Philosophy of the Associate’s Degree and General Education
L. Miller
10
K. Walters Dunlap has asked that the committee review and revise or reaffirm the existing Philosophy of the
Associate’s Degree (currently listed on page 37 of the 2010-2011 MJC Catalog). She has noted that the college does
not have an identified philosophy of General Education which is required for Accreditation. However, research by R.
Cranley, B. Adams, and L. Miller showed that our current Philosophy appears to be drawn from Title 5 §55805,
wherein it includes in the words “General Education” in the title.
55805. Philosophy and Criteria for Associate Degree and General Education
(a) The governing board of a community college district shall adopt a policy which states
its specific philosophy on General Education. In developing this policy governing boards shall
consider the following policy of the Board of Governors:
The awarding of an Associate Degree is intended to represent more than an accumulation
of units. It is to symbolize a successful attempt on the part of the college to lead students through
patterns of learning experiences designed to develop certain capabilities and insights.
Among these are the ability to think and to communicate clearly and effectively both orally
and in writing; to use mathematics; to understand the modes of inquiry of the major disciplines;
be aware of other cultures and times; to achieve insights gained through experience in thinking
about ethical problems; and to develop the capacity for self-understanding. In addition to these
accomplishments, the student shall possess sufficient depth in some field of knowledge to
contribute to lifetime interest.
Central to an Associate Degree, General Education is designed to introduce students to the
variety of means through which people comprehend the modern world. It reflects the conviction
of colleges that those who receive their degrees must possess in common certain basic principles,
concepts and methodologies both unique to and shared by the various disciplines. College
educated persons must be able to use this knowledge when evaluating and appreciating the
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physical environment, the culture and the society in which they live. Most importantly, General
Education should lead to better self-understanding.
In establishing or modifying a general education program, ways shall be sought to create
coherence and integration among the separate requirements. It is also desirable that general
education programs involve students actively in examining values inherent in proposed solutions
to major social problems.
(b) The governing board of a community college district shall also establish criteria to
determine which courses may be used in implementing its philosophy on the associate degree and
general education.
(c) The governing board of a community college district shall, on a regular basis, review
the policy and criteria established pursuant to subsections (a) and (b) of this section.
Does the committee want to reaffirm or edit the existing policy? Is it possible to simply append “General Education” to the
title currently in the catalog?
M/S/U (J. LANNING, L. PRUSSO) to reaffirm the existing philosophy and append “General Education” to the title
“Philosophy of the [MJC] Associate Degree” for the 2011-2012 MJC Catalog.

Informational Items
1.

CurricUNET Trainings
Next trainings/drop-ins will be in Spring 2011

B. Adams

2.

Equating Courses and Repetitions
No report.

3.

C-ID
B. Adams for R. Cranley
13
B. Adams updated the committee on the most recent updates to the C-ID project on behalf of R. Cranley. She attended
an SB1440 conference in Los Banos on December 5, 2010. Course descriptors are currently being developed for
specific disciplines statewide, and CCC faculty input is being sought on the integrity of those descriptors. Do the
proposed C-ID descriptors match the content of our own course outlines? Do they serve students in preparation for
upper division work in the major? She emphasized that MJC faculty are being encouraged to participate by registering
on the www.c-id.net website and providing input on the draft descriptors. She explained that the C-ID program is
designed to maximize portability of MJC courses for students, but that the CCCs are still trying to get the CSU system
to buy in to the framework, in addition to the fact that CSU participation is required by law.

L. Miller

Lively discussion ensued. Some representatives expressed concerned about the objectives of the various initiatives,
while others were not clear on the role of C-ID versus the Transfer Model Curriculum versus the SB1440 legislation
itself. One member provided an anecdote that a project “Discipline Input Group” or DIG representative from a division
may have misinformed her colleagues by presenting C-ID and the Transfer Model Curriculum as a single integrated
concept. One member expressed skepticism about the impetus for all of the initiatives, noting that this seems to be an
edict from the state, maybe analogous to standardization initiatives going on in K-12. Are community colleges going to
be told what to do by the state? Isn’t curriculum supposed to be faculty-driven?
A. Peek gave the committee a comprehensive response to all of the issues referenced. She explained that “SB 1440 is
the legislation to which we are required by law to respond, while C-ID, and the Transfer Model Curriculum are two
distinct, separate tools that are being developed by post-secondary faculty to help the CCCs respond.” She noted the
difference between the two initiatives:
- - -C-ID is a course numbering system within the Community College System that will help universally the CCC,
CSU, and UC identify courses across community colleges. Development of the C-IDs and their descriptors is CCC
faculty-driven, and a process that faculty are being encouraged to participate in now.
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- - - TMC- Transfer Model Curriculum encompasses “proposed community college majors or areas of emphasis
that consist of courses appropriate for an associate degree, providing a foundational understanding of the discipline,
and prepare the student for transfer to any CSU that are now being developed” (as defined by the C-ID Transfer Model
Curriculum Review Area on the C-ID website)
She clarified that C-ID and the Transfer Model Curriculum were not developed in tandem and not necessarily in
reaction to SB1440, but that in light of the recent legislation of SB1440, had conveniently been identified as valuable
tools to use for responding to SB1140. In each initiative, faculty input is being sought to ensure that the response to
SB1440 is comprehensive and rigorous and faculty-driven. The conversation then turned to deeper discussion and
review of the Transfer Model Curriculum, item VII.1 of the agenda.

VIII. NEW BUSINESS
Action Items
1.

TRANSFER
MODEL CURRICULUM (TMC)
B. Adams
B. Adams then shared a presentation given on October 19, 2010 (available on the CCC Academic Senate’s SB1440
website, wherein the legislation of SB1440 was simplified into its essential principles. Her desire to have this issue
discussed on this meeting agenda was to formally define MJC’s response to SB1440.
State TMC Implementation Feedback from S. Low of the CCCCO
B. Adams
17
In recent weeks, MJC faculty have developed local degrees to correspond to SB1440 and TMC. Two degrees
(Geology and Math) were ready for review and adoption by the MJC Curriculum Committee. L. Miller, in anticipation of
needing to expedite application at the state level, had emailed S. Low at the CCCCO to inquire about state-level
application requirements. On 12/02/2010 S. Low, CCCCO Dean, Academic Affairs responded thus:
“The Chancellor’s Office urges you to withhold any curriculum actions until the Transfer Model
Curriculum (TMC) development process has officially identified majors. As of today, no TMC major has
been finalized or approved.
The Chancellor’s Office approval process will not be developed or available for the submission of
proposals for SB 1440 degrees until the Oversight Committee has made some decisions about how the SB
1440 implementation will proceed over the coming months. We anticipate that the approval process, forms
and requirements may be available as early as February 2011.
Please note that catalog language for community colleges and CSU campuses in regard to the availability in
Fall 2011 of associate degrees that comply with SB 1440 is being developed as part of the implementation
process.”
M/S/C the Curriculum Committee will follow SB1440 Transfer Model Curriculum majors or areas of emphasis
10 ayes
3 abstentions

2.

Curriculum Review Process
B. Adams
B. Adams informed the committee that the college is halfway through the Curriculum Review Matrix. She showed the
committee how many courses – of those scheduled – had come through the committee. While a number of disciplines
had been reviewed as scheduled, a significant number had not. C. Mulder said that all of the remaining PEC courses
will be submitted by the end of the spring term.
B. Adams asked the committee if the process was working as designed. Some members commented that the
scheduled meeting was problematic, because inevitably, faculty know that the “drop dead” date for updates is
ultimately the deadline for the next academic year (the first November meeting.) Why not just return to that practice? L.
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Miller reported that this causes major problems for on the staffing side, because it is difficult to implement and
troubleshoot courses accurately in the small window of time between the last meeting and her own implementation
deadlines. Errors occur and quality control is non-existent. She added that she has always believed that we should deemphasize that deadline because it clearly condones procrastination and consequently creates chaos at the last
meeting. B. Adams reframed this idea by saying that this actually causes more work for the committee and that the
quality of review is compromised. Some members agreed, noting that the “assigned meeting” seemed to be working.
The conversation moved to the rhetorical question of “what happens to those courses that are not reviewed as
scheduled or are not compliant?” B. Adams commented that there is no curriculum committee practice in place.
Members added that deans are not supposed to be offering them, or are saying they will inactivate them. L. Miller
shared that the stated policy of the past was that courses not in compliance would be inactivated by the Board of
Trustees, however, there has been no follow through on this policy.
The committee was agreeable and supportive of the matrix and process as designed.
3.

Program Learning Outcomes
A. Peek
A. Peek reported that 42 (22%) of MJC’s academic programs have established and published Program Learning
Outcomes (PLOs). She informed the committee that the college president, G. Loewenstein, has asked the college to
have 75% of the Program Learning Outcomes in place by the end of the 2010-11 academic year. Many groups are
working on PLOs “as we speak.”
A. Peek asked the committee if they were comfortable with the fact that PLOs, or program learning outcomes, were
currently being placed in the catalog without formal review/approval of the curriculum committee. Members were not
immediately concerned. She went on to explain that the process last year involved the Assessment Workgroup
assembling program learning outcomes, forwarding them to A. Peek, who compiled them into one single document,
which she forwarded to L. Miller for placement in the MJC Catalog.
Animated dialog began. “What does a PLO do?” asked a member. A. Peek commented that it “communicates a
tangible result of completing a program to the student and community.” It provides a concrete description of what
knowledge, skills, and/or abilities can be expected upon satisfactory completion of a specific program.
Another member expressed concern about the possibility of PLOs to be used for punitive purposes, for example, within
evaluations. A. Peek said that is not the intention of learning outcomes within the institution. They are truly intended to
be a heuristic tool through which faculty can evaluate if academic programs are achieving identified goals. She added
that you cannot learn this through one cycle of assessment, but through many cycles, and therefore you cannot focus
on specific incidents or isolated evidence to prove a point. Only data monitored over time will show meaningful trends
or gaps. PLOs create a framework through which those gaps and trends can be observed. She exemplified the
Engineering department, who – through the process of identifying essential skills for engineering graduates –
determined that “working in teams” was essential skill needed in the field of engineering. Upon evaluating the
engineering degree requirements using the Program Mapping framework as a tool, the department made the surprising
discovery that nowhere in the curriculum of the course requirements for degree was this skill introduced, applied,
reinforced, or assessed in the curriculum.
Some members commented that they did not feel qualified to review PLOs. L. Miller commented that, at this point, no
governance group is reviewing/endorsing them. She added that it would secure a paper trail and protect students from
clerical errors by having an approval channel to research in the event of an error in the catalog. Some members were
still reluctant. L. Miller commented that she suspected part of the problem is that the curriculum course review process
is highly evolved for courses, but still is rather inconsistent and underdeveloped –even absent- for programs. Faculty
are not formally required to cyclically evaluate academic program requirements for accuracy/currency. She added that
this is why K. Walters Dunlap had suggested the development of a program requirements committee a few years ago.
B. Adams added that CurricUNET has been paid to develop our program development interface which is designed to
facilitate this to a large degree, but that it is still not working or complete as it was promised by the company months
ago. Part of the design of this module includes a screen in which program learning outcomes are developed and
associated with programs. All of this information would come together in a report for the purpose of producing the
catalog automatically.
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While the committee took this into account, L. Miller called attention to the fact that – while accreditation requires the
development of Program Learning Outcomes, the CCC Chancellor’s office requires new and existing programs to have
“Program Goals and Objectives” (p. 54 of the CCCCO Program and Course Approval Handbook.) for new and existing
programs. That information does not get reviewed nor does it even exist at MJC for programs.
In addition to this, she informed the committee that the PRNet module of CurricUNET has not been designed to prompt
faculty for information or to capture change data required for Chancellor’s Office approval of new programs, substantial
modifications to programs, and non-substantial changes to programs. This system would be the tool MJC faculty will
use to develop/modify program requirements and Program Learning Outcomes. She advised that the committee be
mindful of this gap as well as the similarity/differences of learning outcomes, program goals, and program objectives
when taking into account review and management of Program Learning Outcomes. She asked rhetorically “what is the
difference between a Program Learning Outcome and a Program Goal and A Program Objective?” Is this locally
defined or understood? She added that the CCCCO has their own version of CurricUNET in place in which
applications are submitted, however, their course and program data is not tied into our systems, and the interface is
not accessible to the all but a four MJC personnel, including K. Walters Dunlap, B. Adams, L. Miller, and S. Fornelli.
Statewide there is no evidence of a master plan or map as to how to most efficiently integrate these separate systems
which are all dealing with the same data set.
Many members were surprised to learn of this systems problem, but grew in agreement that PLOs should – at the least
- have some form of endorsement from a governance group.
M/S/U (E. Maki, S. Circle )The MJC Curriculum Committee, a college governance group, commencing from this
date forward, will formally endorse Program Learning Outcomes as prepared by the Assessment Workgroup
for the purpose of MJC Catalogs/Addendums as an agenda “Notification” item
4.

Prerequisite/Corequisite/Advisory/Limitation on Enrollment Language Standardization
Postponed indefinitely

L. Miller

Informational Items
None

IX. WORKGROUPS
1.

Operations Workgroup
No Report

A. Peek / B. Adams / L. Miller

X. TASK FORCES
1.

Special Topics, Experimental, Independent, Work-Experience Task Force
No Report

2.

CurricUNET Implementation Task Force Update
No Report

B. Adams
B. Sanders / B. Adams

XI. PUBLIC COMMENT
Meeting adjourned at 4:51 PM
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Faculty Curriculum Committee Co-Chair
Associated Students of Modesto Junior College appointee

Curriculum Committee
A.

Charter
The Curriculum Committee, a standing committee of the Academic Senate
and college, makes recommendations to the Yosemite Community College
District Board regarding:
x

New courses and programs

x

Modifications to existing courses and programs

x

Graduation requirements

The Curriculum Committee charge also includes these academic and
professional matters as identified in Education Code 53200(c):
*Curriculum, including establishing prerequisites and placing courses
within disciplines
* Degree and certificate requirements
* Education program development
* Distant Education
* Standards on student preparation
B. Meetings
Twice monthly during academic year
C. Membership
Co-chairs:
Faculty Co-Chair (elected by committee/ex-officio/non-voting)
Academic Senate President-Elect (ex-officio/non-voting)
Members:
Vice President of Instruction (ex-officio/non-voting)
Curriculum Information Specialist (ex-officio/non-voting)
Program Representative I Office of Instruction (ex-officio/non- voting)
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Associate Students of Modesto Junior College appointee (ex-officio/nonvoting)
Dean of Matriculation and Admissions (ex-officio/non-voting)
Student Learning Outcomes Coordinator (faculty)

Articulation Officer (faculty)
Community Education Representative (elected by Community Education)
Faculty Representative by division based on the following criteria:
a. If a division has greater than or equal to 25 full time faculty members and
greater than or equal to 100 courses, the division shall have two
representatives, elected by and with duties delineated by the division.
b. If a division does not meet both conditions above, then the division shall
have one representative, elected by the division.
Note: As curriculum is an area in which the Board primarily relies upon faculty,
representation by faculty is preferable to administrative representation whenever
possible.
These faculty representatives for 2008/09 are appointed by their divisions in the
following manner:
-

Agriculture and Environmental Sciences

-

Allied Health

-

Arts, Humanities and Communications (2)

-

Behavioral and Social Sciences

-

Business

-

Community and Economic Development

-

Counseling

-

Family and Consumer Sciences

-

Learning Resources

-

Literature and Language Arts (2)

-

Mathematics

-

PE/Recreation and Health Education

-

Public Safety
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-

Science

-

Student Services

-

Technical Education

Planning and Budget Committee
A. Charter:
The Planning and Budget Committee, a standing committee, makes
recommendations to the College President regarding the college’s
processes for institutional planning and budget development including
x the development and implementation of a process by which unit
program reviews and the college’s annual strategic goals are linked
to resource allocations,
x prioritization of expenditures based on the process described above,
and
x participation in the review/revisions of the college’s Master Plans.
B. Meetings:
Twice monthly during academic year and as needed
C. Membership:
Co-Chairs:
College President (non-voting)
Academic Senate President (non-voting)
Members:
Vice President of College Administrative Services
Yosemite Community College District Internal Auditor and Budget
Analyst (ex-officio)
Director of Research and Planning (ex-officio)
Yosemite Faculty Association Budget Analyst
Yosemite Faculty Association appointee
Academic Senate appointee
Academic Senate appointee
California Schools Employee Association appointee
California Schools Employee Association appointee
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Distance
Education
Guidelines
Chancellor’s Office
California Community Colleges
Academic Affairs Division
Instructional Programs and Services
www.cccco.edu
916-322-6881
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Prepared by:

Chancellor’s Office, California Community Colleges
Carole Bogue-Feinour, Vice Chancellor, Academic Affairs
LeBaron Woodyard, Dean, Instructional Programs and Services
Lynn Miller, DE Coordinator, Instructional Programs and Services

Educational Technology Advisory Committee
Laurie Vasquez, ETAC Chair, Santa Barbara City College
Robert Bramucci, DE Coordinators, Riverside CCD
Michelle Pilati, Academic Senate Exec, Rio Hondo College
Wheeler North, Academic Senate Exec, San Diego Miramar College
Barry Russell, Chief Instructional Officers, College of the Siskiyous
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California Community Colleges
Distance Education
California Code of Regulations Title 5 and Related Guidelines
August 15, 2008
Overview
The Board of Governor’s for the California Community Colleges approval of the California
Code of Regulations, Title 5 related to distance education (DE) covered in these guidelines
permits colleges to explore and develop educational initiatives using advanced
communication and computing technologies to address student access issues related to
geographical, cultural, disability, and facility barriers.
This document is designed to provide overall guidance and assistance to individuals seeking
to understand the system’s rules which apply to the design, approval, conduct, and reporting
of distance education within California Community Colleges. It should be noted that the
regulations cited in this 2008 Omnibus Version and their accompanying clarifying commentary
were not approved by the Board of Governors all at the same time. The regulations regarding
the standards and criteria for DE courses were approved by the Board on July 9, 2007.
Regulations regarding DE attendance accounting standards were approved by the Board on
June 16, 2008. Earlier regulations changes regarding the rules for immediate supervision and
control within DE were approved on January 15, 2002. All three sets of regulations and
guidelines have been combined in this 2008 Omnibus Version to provide the reader an all
inclusive reference on Distance Education regulations.
Draft guideline language was jointly developed by the Educational Technology Advisory
Committee working in conjunction with staff from the Academic Affairs Division of the
Chancellor’s Office. The final version of the guidelines included in this package was reviewed
and edited by the Chancellor’s Office.
While the clarifying guidelines following each regulation is not legally binding, it is important to
note that district and college observance of the guidelines will play an important part in the
community college system’s continued review and evaluation of Distance Education activities
and any subsequent revisions of these regulations. Districts following the guidelines are
assured that the Chancellor’s Office will likely find them to be in compliance with all regulatory
requirements. The guidelines are subject to revision by the Chancellor as deemed necessary,
upon the advice from relevant advisory committees and in accordance with the Board of
Governors’ Standing Order 409.
In what follows, the Title 5 section titles are in bold and the regulations are in italics. Each
regulation is followed by a guideline. The regulations included are located within two chapters
of Title 5: Chapter 6, “Curriculum and Instruction” and Chapter 9, “Fiscal Support.” A total of
14 Title 5 DE regulations are included.
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Regulations and Guidelines on Distance Education

Chapter 6, Curriculum and Instruction
Standards and Criteria for Courses
55200. Definition and Application.
Distance education means instruction in which the instructor and student are
separated by distance and interact through the assistance of communication
technology. All distance education is subject to the general requirements of this
chapter as well as the specific requirements of this article. In addition, instruction
provided as distance education is subject to the requirements that may be imposed by
the Americans with Disabilities Act (42 U.S.C. §12100 et seq.) and section 508 of the
Rehabilitation Act of 1973, as amended, (29 U.S.C. §794d).
NOTE: Authority cited: Sections 66700 and 70901, Education Code.
Reference: Sections 70901 and 70902, Education Code; Title 29 United States Code
Section 794d, and Title 42 United States Code Section 12100 et seq.
Guideline for Section 55200
The Board of Governor’s approval of distance education (DE) regulations for the
California Community Colleges permits colleges to explore and develop educational
initiatives using advanced communication and computing technologies to address student
access issues related to geographical, cultural, disability or facility barriers.
Ensuring that distance education courses, materials and resources are accessible to
students with disabilities is a shared institutional responsibility. Faculty need to receive
appropriate training in order to ensure that they understand what constitutes accessibility,
and institutions must provide faculty with both the necessary training and resources to
ensure accessibility. The Americans with Disabilities Act of 1990 (42 U.S.C. 12100 et
seq.), section 508 of the Rehabilitation Act of 1973 (29 U.S.C. Sec. 794d), and California
Government Code section 11135 all require that accessibility for persons with disabilities
be provided in the development, procurement, maintenance, or use of electronic or
information technology by a community college district using any source of state funds.
(See Legal Opinion M 03-09). Title 5, section 55200 explicitly makes these requirements
applicable to all distance education offerings.
The following are a few general principles that should be followed in ensuring that
distance education courses are accessible to students with disabilities. They embody the
general concepts of the law but do not provide a detailed legal analysis of the ADA
requirements. Persons utilizing this document who are unfamiliar with the ADA and
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section 508 may wish to consult district legal counsel or the college ADA Coordinator or
DSP&S Coordinator for further information. A separate and more detailed set of revised
guidelines on accessibility and distance education will be issued by the System Office at a
later date.
1.

One of the primary concepts of Distance Education (DE) is to offer students
“Learning anytime, anywhere.” Therefore, all DE resources must be designed to
afford students with disabilities maximum opportunity to access distance
education resources “anytime, anywhere” without the need for outside assistance
(i.e. sign language interpreters, aides, etc.).

2.

Distance education resources must generally be designed to provide “built-in”
accommodation (i.e. closed or open captioning, descriptive narration) and/or
interface design/content layout, which is accessible to “industry standard”
assistive computer technology in common use by persons with disabilities.

3.

Whenever possible, printed information should be provided in the alternative
format preferred by the student (i.e. Braille, audio tape, large print, electronic text,
MP3, DAISY). When choosing between possible alternative formats or methods
of delivery, consideration should be given to the fact that methods which are
adequate for short, simple or less important communications may not be equally
effective or appropriate for longer, more complex, or more critical material.
(Example: Use of a telephone relay service may be an acceptable method for a
faculty member to respond to a brief question from a deaf student during his/her
office hours, but would not be appropriate as a means of permitting that same
student to participate in a class discussion in a course conducted by
teleconference.) Issues concerning accommodation should be resolved through
appropriate campus procedures as defined under title 5, section 56027.

4.

Adoption of access solutions which include assigning assistants (i.e. sign
language interpreters, readers) to work with an individual student to provide
access to distance education resources should only be considered as a last
resort when all efforts to enhance the native accessibility of the course material
have failed. This is particularly true since colleges have for several years
received funding to assist them in providing access to distance education. In the
event that a student files a discrimination complaint, a district relying on the use
of readers or interpreters to make a distance education course accessible will
bear the burden of demonstrating that it was not possible to build in accessibility.

5.

Access to DE courses, resources and materials include the audio, video and text
components of courses or communication delivered via existing and emerging
technologies. Access includes the audio, video, multimedia and text components
of Web sites, electronic chat rooms, e-mail, instructional software, CD-ROM,
DVD, laser disc, video tape, audio tape, electronic text and print materials.
Where access to Web sites not controlled by the college is required or
realistically necessary to completion of a course, the college must take steps to
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ensure that such sites are accessible or provide the same material by other
accessible means.
6.

Distance education courses, resources and materials must be designed and
delivered in such a way that the level of communication and course-taking
experience is the same for students with or without disabilities.

7.

Any DE courses, resources or materials purchased or leased from a third-party
provider, or created or substantially modified “in-house” after August 1999, must
be accessible to students with disabilities, unless doing so would fundamentally
alter the nature of the instructional activity or result in undue financial and
administrative burdens on the district.

8

In August 1999, the Chancellor’s Office began requiring that the curriculum for
each DE course and its associated materials and resources be reviewed and
revised, as necessary, when the course undergoes curriculum review pursuant to
title 5, sections 55002 and 55206, every six years as part of the accreditation
process. Thus, this process should now have been completed for all distance
education courses. If a college has not yet reviewed its distance education
courses to ensure accessibility, it should do so immediately. However, in the
event that a student with a disability enrolls in an existing DE course before this
review is completed, the college will be responsible for acting in a timely manner
and making any requested modifications to the curriculum, materials or
resources used in the course, unless doing so would fundamentally alter the
nature of the instructional activity or result in undue financial burden on the
district.

9.

In the event that a discrimination complaint is filed alleging that a college has
selected software and/or hardware that is not accessible for persons with
disabilities, the Chancellor’s Office and the U.S. Department of Education, Office
for Civil Rights will not generally accept a claim of undue burden based on the
subsequent substantial expense of providing access, when such costs could
have been significantly reduced by considering the issue of accessibility at the
time of initial selection.

10.

In all cases, even where the college can demonstrate that a requested
accommodation would involve a fundamental alteration in the nature of the
instructional activity or would impose an undue financial and administrative
burden, the college must provide an alternative accommodation which is equally
effective for the student if such an accommodation is available.

11.

The college is responsible for assuring that distance education courses,
materials and resources are accessible to students with disabilities. All college
administrators, faculty and staff who are involved in the use of this instructional
mode share this obligation. The Chancellor’s Office will make every effort to
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provide technical support and training for faculty and staff involved in the creation
of accessible distance education courses, resources and materials.
55202. Course Quality Standards.
The same standards of course quality shall be applied to any portion of a course
conducted through distance education as are applied to traditional classroom courses, in
regard to the course quality judgment made pursuant to the requirements of section
55002, and in regard to any local course quality determination or review process.
Determinations and judgments about the quality of distance education under the course
quality standards shall be made with the full involvement of faculty in accordance with the
provisions of subchapter 2 (commencing with section 53200) of chapter 2.
NOTE: Authority cited: Section 66700 and 70901, Education Code.
References: Sections 70901 and 70902, Education Code.
Guideline for Section 55202
This section emphasizes the extent to which course quality depends upon the full
involvement of faculty in the design and application of DE courses. It discusses course
quality standards for distance education and combines language formerly found in
sections 55207 and 55209 which it replaces. Language is added to clarify that normal
course quality standards apply to any portion of a course conducted through distance
education.
55204. Instructor Contact.
In addition to the requirements of section 55002 and any locally established requirements
applicable to all courses, district governing boards shall ensure that:
(a) Any portion of a course conducted through distance education includes regular
effective contact between instructor and students, through group or individual meetings,
orientation and review sessions, supplemental seminar or study sessions, field trips,
library workshops, telephone contact, correspondence, voice mail, e-mail, or other
activities. Regular effective contact is an academic and professional matter pursuant to
sections 53200 et seq.
(b) Any portion of a course provided through distance education is conducted consistent
with guidelines issued by the Chancellor pursuant to section 409 of the Procedures and
Standing Orders of the Board of Governors.
NOTE: Authority cited: Sections 66700 and 70901, Education Code.
Reference: Sections 70901 and 70902, Education Code.
Guideline for Section 55204
This section defines what contact must be maintained between instructor and student. It
is virtually identical to section 55211 which it replaces, except that language has been
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added to clarify that rules related to conduct of distance education and effective instructor
contact apply to any portion of a course conducted through distance education.
Subdivision (a) stresses the responsibility of the instructor in a DE course to initiate
regular contact with enrolled students to verify their participation and performance status.
The use of the term “regular effective contact” in this context suggests that students
should have frequent opportunities to ask questions and receive answers from the
instructor of record.
The last published Distance Education Guidelines, March 2004, issued by the Chancellor
pursuant to section 409 of the Procedures and Standing Orders of the Board of
Governors, as referenced in subdivision (b), establishes the principle that for DE courses
there are a number of acceptable interactions between instructor and student, not all of
which may require in-person contact. Thus, districts and/or colleges will need to define
“effective contact” including how often, and in what manner instructor-student interaction
is achieved. It is important to document regular effective contact and how it is achieved.
Since regular effective contact was declared an academic and professional matter, this
documentation must include demonstration of collegial consultation with the academic
senate, for example through its delegation to the local curriculum committee. A natural
place for this to occur is during the separate course approval process (see section 55206)
as well as during faculty evaluations, student surveys, and program review.
Documentation should consist of the inclusion of information in applicable outlines of
record on the type and frequency of interaction appropriate to each DE course/section or
session. Local policies should establish and monitor minimum standards of regular
effective contact.
55206. Separate Course Approval.
If any portion of the instruction in a proposed or existing course or course section is designed
to be provided through distance education in lieu of face-to-face interaction between
instructor and student, the course shall be separately reviewed and approved according to
the district's adopted course approval procedures.
NOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference: Sections
70901 and 70902, Education Code.

Guideline for Section 55206
This section has been revised to clarify that separate approval of a DE course is required
if any portion of the instruction in a course or course section is designed to be regularly
provided through distance education in lieu of face-to-face interaction. While only those
courses that are 51% or more DE are reported as DE, the language here is intended to
clarify that those courses that are less than 51% DE, but are designed to include a certain
number of contact hours offered through DE, still must undergo a separate approval
process. The occasional online assignment does not necessitate separate approval.
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In making use of the existing local curriculum approval process, there must be
documentation of “regular effective contact” as described in section 55204 consistent with
local policy. For this reason, a course with any portion of a course section provided
through DE in lieu of face-to-face instruction should be separately reviewed.
55208. Faculty Selection and Workload
(a) Instructors of course sections delivered via distance education technology shall be
selected by the same procedures used to determine all instructional assignments.
Instructors shall possess the minimum qualifications for the discipline into which the
course's subject matter most appropriately falls, in accordance with article 2 (commencing
with section 53410) of subchapter 4 of chapter 4, and with the list of discipline definitions
and requirements adopted by the Board of Governors to implement that article, as such
list may be amended from time to time.
(b) The number of students assigned to any one course section offered by distance
education shall be determined by and be consistent with other district procedures related
to faculty assignment. Procedures for determining the number of students assigned to a
course section offered in whole or in part by distance education may include a review by
the curriculum committee established pursuant to section 55002(a)(1).
(c) Nothing in this section shall be construed to impinge upon or detract from any
negotiations or negotiated agreements between exclusive representatives and district
governing boards.
NOTE: Authority cited: Sections 66700 and 70901, Education Code.
Reference: Sections 70901 and 70902, Education Code.
Guidelines for 55208
Section 55208, which addresses faculty selection and workload for distance education, is
virtually identical to sections 55215 and 55217, which it replaces. This section
emphasizes that faculty delivering DE courses should meet the same minimum
qualifications and be selected in the same manner as faculty teaching non-DE courses.
55210. Ongoing Responsibility of Districts.
If a district offers one or more courses or course sections in which instruction is provided
through distance education for at least 51percent of the hours of instruction in the course
or course section, the district shall:
(a) maintain records and report data through the Chancellor's Office Management
Information System on the number of students and faculty participating in new courses or
sections of established courses offered through distance education ;
(b) provide to the local governing board, no later than August 31st of each year, a report
on all distance education activity;
(c) provide other information consistent with reporting guidelines developed by the
Chancellor pursuant to section 409 of the Procedures and Standing Orders of the Board
of Governors.
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NOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Sections 70901 and 70902, Education Code.
Guideline for Section 55210
This section, which addresses ongoing district reporting responsibility for distance
education, is virtually identical to former section 55219 which it replaces, except that
language is added to clarify that the requirements of this section apply only where
distance education is used for 51% or more of the instruction in a course or course
section. Districts offering DE courses are required regularly to report all management
information system (MIS) elements to the Chancellor’s Office Management Information
System Division. To fulfill this MIS reporting requirement, districts will need to ensure that
data now regularly reported on each session’s method of instruction within data element
XFO1: “Session Instruction Method” are reliably differentiated between DE and non-DE.
This section also requires districts to report annually all DE activity to their local governing
board and respond to any Chancellor’s Office request for data on DE which includes the
Annual Institutional Survey and the DE Faculty and Student Satisfaction Surveys. To the
extent possible, local reports should compare and contrast DE to traditional instructional
delivery. The Chancellor’s Office will continue electronically to provide all surveys and
information regarding timelines, formats, and the reporting instrument annually for the
Institutional, Faculty and Student Satisfaction surveys. The results of the annual surveys
will be available on the Chancellor's Office (CO) website. The surveys consist of
questions relevant to distance education courses/programs offered at CCC campuses.
Based on input from the technical advisory committee referenced in the Board of
Governors Standing Order 409, the Chancellor may require districts to provide additional
information.
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Chapter 9, Fiscal Support
Attendance

Section 58003.1. Full-time Equivalent Student; Computation.
(a) Pursuant to the provisions of section 58051, the units of full-time equivalent
student for apportionment purposes shall be computed for courses, including those
delivered by distance education under article 1 (commencing with section 55200) of
subchapter 3 of chapter 6, based on the type of course, the way the course is scheduled,
and the length of the course.
(b) The governing board of each community college district shall, for each of its
colleges or its district, select and establish a single primary term length for credit courses
that are scheduled regularly with respect to the number of days of the week and the
number of hours the course meets each week, inclusive of holidays. The units of full-time
equivalent student of credit courses scheduled coterminously with the term, exclusive of
independent study and cooperative work-experience education courses, shall be
computed by multiplying the student contact hours of active enrollment as of Monday of
the weeks nearest to one-fifth of the length of the term, unless other weeks are specified
by the Chancellor to incorporate past practice, by the term length multiplier, and divided
by 525. The term length multiplier for attendance accounting purposes shall be
determined in accordance with this chapter, provided that the maximum
multiplier for semester length terms shall be 17.5 and the maximum multiplier for quarter
length terms shall be 11.67.
(c) For credit courses scheduled to meet for five or more days and scheduled
regularly with respect to the number of hours during each scheduled day, but not
scheduled coterminously with the college's primary term established pursuant to
subdivision (b), or scheduled during the summer or other intersession, the units of full-time
equivalent student, exclusive of independent study and cooperative work-experience
education courses, shall be computed by multiplying the daily student contact hours of
active enrollment as of the census days nearest to one fifth of the length of the course by
the number of days the course is scheduled to meet, and dividing by 525.
(d) For credit courses scheduled to meet for fewer than five days, and all credit
courses scheduled irregularly with respect to the number of days of the week and the
number of hours the course meets on the scheduled days, the units of full-time equivalent
student, exclusive of independent study and cooperative work-experience education
courses, shall be computed by dividing actual student contact hours of attendance by 525.
(e) For all open entry-open exit credit courses and for all noncredit courses
otherwise eligible for state aid, except those described in subdivision (f), the units of fulltime equivalent student shall be computed by dividing actual student contact hours of
attendance by 525.
(f) For distance education courses not computed using other attendance
accounting procedures described in this section and for independent study and
cooperative work-experience education courses, the following alternative attendance
accounting procedure shall be used:
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(1) For credit courses, for purposes of computing full-time equivalent student only,
one weekly student contact hour shall be counted for each unit of credit for which a
student is enrolled in one of those courses. The full-time equivalent student of those
courses shall be computed by multiplying the units of credit for which students are
enrolled as of the census day prescribed in subdivision (b) or (c), as appropriate, for the
primary term or intersession and
duration for which the course is scheduled, by the term length multiplier as provided for in
subdivision (b), and dividing by 525.
(2) For noncredit course sections covered by this subdivision, for purposes of
computing full-time equivalent student only, weekly student contact hours shall be derived
by counting the total hours of instruction or programming received by the students, plus
instructor contact as defined in sections 55204 or 55234 , plus outside-of-class work
expected as noted in the course outline of record and approved by the curriculum
committee, and dividing the total number of hours for the course thus derived by 54.
Hours of instruction or programming received shall be independently verified by the
instructor using a method or procedure approved by the district according to policies
adopted by the local governing board as required by section 58030. Full-time equivalent
student for such noncredit course sections shall be computed by:
(A) multiplying the average of the number of students actively enrolled in the
section as of each census date (those dates nearest to one-fifth and three-fifths of the
length of the course section) by,
(B) the weekly student contact hours as derived above in this section, by
(C) the primary term length multiplier of 17.5, and
(D) dividing by 525.
(g) Notwithstanding subdivisions (b) and (c) of this section, the units of full-time
equivalent student for any credit course other than independent study and cooperative
work-experience education courses may, at the option of the district, be computed by
dividing the actual student contact hours of attendance by 525. When a district chooses to
exercise the option of computing attendance for any course section by the actual student
contact hour’s method, such method must be used consistently for all attendance
accounting for that section.
NOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.
Guideline for Section 58003.1
Distance Education (DE) offerings have been mainstreamed. To effectuate this change,
section 58003.1 was revised, effective July, 2002, to reflect the ability of colleges to
compute DE Full Time Equivalent Student (FTES) using the same attendance accounting
procedures available to a classroom–based course/section (traditional delivery).
Additionally at that same time, section 55370, which previously stated, “all distance
education is independent study” was deleted. Section 58056 was also revised to exempt
DE courses from the “immediate supervision and control” requirements prescribed by that
section. It should be noted that prior to the revision of section 58003.1, section 55370,
which as noted above has been deleted, did permit “fully interactive” DE courses to use
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attendance procedures other than the Independent Study/Work Experience Education
procedure.
The July, 2002, revision to section 58003.1 made it even clearer that DE courses can
apply any attendance procedure that they are eligible to use based on the specific
criteria applicable to each procedure.
This section, which describes the several available attendance accounting procedures,
has then been further amended in subsection (f) to make technical changes which clarify
the treatment of distance education courses. All other provisions of the section remain
unchanged.
The amendment establishes an “alternative attendance accounting
procedure “ (previously referred to as the Independent Study or Work–Experience
Attendance Procedure) which can be used to calculate FTES for apportionment purposes
for independent study, cooperative work experience, and most importantly in this context
also for distance education courses not computed using the other attendance accounting
procedures described in this section. For credit distance education courses this alternative
method generally consists of counting one weekly student contact hour (WSCH) for each
unit of credit for which a student is enrolled (an exception to this general rule is discussed
below). For noncredit distance education courses this alternative method consists of
determining a WSCH factor from the quotient of the total hours of instruction or
programming, plus other allowable instructor contact, plus authorized outside-of-class
work expected as noted in the course outline of record, divided by 54. The resultant figure
becomes the WSCH to be used when calculating census FTES for noncredit distance
education courses.
In spite of the changes noted above, other essential requirements and criteria applicable
to the various attendance accounting procedures continue to apply. For example, Title 5
sections 58003.1(b) and (c) relative to counting the student contact hours of active
enrollment in the census based attendance procedures have not been amended--and as
indicated above, they speak of “regularly scheduled” days and hours. Also, Title 5 section
58023 requires that the class (contact) hour unit for classes be not less than 50
consecutive minutes. Title 5 sections 58000 and 58030 also continue to require detailed
tabulations of all course enrollment and attendance and appropriate support records. The
Actual Hours of Attendance procedure (Positive Attendance) provided by Title 5 section
58003.1(d) can be used if the course is irregularly scheduled and all applicable
requirements are met. If the DE courses cannot meet all of the criteria applicable to the
attendance procedures provided by section 58003.1(b), (c), or (d) they must be accounted
for using the alternative attendance accounting procedure detailed in section 58003.1(f)
and section 58009. The majority of asynchronous online DE courses will likely use this
alternative attendance accounting procedure as they are not regularly scheduled nor
adhere to the guidelines for “to-be-arranged” (TBA) scheduling. It should be noted that
there will typically be no loss of FTES when the alternative method as described in section
5803.1 (f) is employed, unless students are being granted fewer units of credit than would
be typical (e.g. if students earned 3 units for a course that meets for 4 hours each week of
the term). A complete explanation of these and other essential attendance accounting
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and reporting requirements are provided in the Student Attendance Accounting Manual
(Chapters 1 and 3.)
Thus, Credit DE courses can calculate FTES in one of four ways:
•

Weekly Student Contact Hour Procedure (Weekly Census): Credit DE courses that
are regularly scheduled with respect to the number of days of the week and the number of
hours the course meets on each scheduled day and scheduled coterminously with the
primary term can compute FTES under Section 58003.1(b). Instruction must occur each
scheduled class meeting and students and instructor must be able to interact during the
class session via some sort of communication technology. An example of a regularly
scheduled Credit DE course might be a telecourse that is broadcast at the same time(s)
every week of the primary term.
• Daily Student Contact Hours Procedure (Daily Census):
Credit DE courses
scheduled to meet for five or more days and scheduled regularly with respect to the
number of hours during each scheduled day, but not scheduled coterminously with the
primary term can compute FTES under section 58003.1(c). Instruction must occur each
scheduled class meeting and students and instructor must be able to interact during the
class session via some sort of communication technology.

[Note: The Student Attendance Accounting Manual (Chapter 3) provides specific
guidance for the “To Be Arranged” (TBA) scheduling option as applicable to Weekly or
Daily Census procedure courses. Under this scheduling option, students adhere to
individual schedules for meeting with the instructor as opposed to a single scheduled time
for all students. However, each individual schedule continues to be based on regular
weekly or daily contact hours depending on the applicable census based attendance
procedure. In the case of DE courses, the regular contact could be met through online
chat rooms, e-mail discussions, or other communication technology that allows for actual
interaction between the student and the instructor. Please review the Student Attendance
Accounting Manual (Chapter 3) for additional guidance on the TBA scheduling option.
While the TBA scheduling option is permissible for credit DE courses, it is not anticipated
that this would commonly be used.]
•

Actual Hours of Attendance Procedure (Positive Attendance): Credit DE courses
scheduled for fewer than five days or that are scheduled irregularly with respect to the
number of days of the week and the number of hours the course meets on the scheduled
days can use the Positive Attendance procedure under section 58003.1(d). Instruction
must occur each scheduled class meeting and students and instructor must be able to
interact during the class session via some sort of communication technology. If a
college/district wishes to use this attendance procedure for the computation of FTES, the
college/district must keep track of the actual student contact hours for the course. It is
possible for some Internet-based DE courses to apply to the Positive Attendance
procedure. As with the weekly and daily census accounting procedures, this is an option
not likely to be commonly employed for credit DE courses.
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•

Alternative Attendance Accounting Procedure: If a DE course is not structured so
that it will qualify to use either the weekly or daily census procedure, and the
college/district does not wish to keep track of actual student contact hours of attendance
for the purposes of computing FTES, the college/district may choose to conduct the
course using the alternative attendance accounting procedure under section 58003.1(f).
Please note that prior to a change to section 58009 approved by the Board of Governors
at their January 2006 meeting, there was the possibility of a significant difference in the
amount of FTES generated between an independent study or distance education lab
course and a traditional delivery lab course. The reason is that the alternative method
procedure, at that time known as the Independent Study/Work Experience Attendance
Accounting Procedure, previously used only the number of units of credit as the basis
for determining the student contact hours [§58003.1(f)(1)], while the Weekly Census, Daily
Census, and Positive Attendance procedures use either the student contact hours of
active enrollment or the actual number of student contact hours of attendance
[§58003.1 (b, c, or d)]. For example, in a traditional one-unit weekly census lab course a
student would attend class for three hours a week for 17.5 weeks (52.5 contact hours per
student). If this same lab course was conducted as an independent study or DE
alternative method course, the weekly contact hours would have been based on the
number of units and would therefore only generate 17.5 contact hours per student (1 unit
of credit x 17.5 weeks = 17.5 hours per student). This is the reason why Section 58009
was amended effective June 16, 2008, to permit weekly student contact hours in distance
education or independent study laboratory courses to be calculated as equivalent to those
hours which would be generated for the same student effort in a laboratory course not
computed using the alternative method such as in a lab course offered on campus. The
latest changes to section 58003.1(f) and 58009 effective June 16, 2008, are intended to
explicitly indicate that the provisions included in those sections also cover certain distance
education courses.
The appropriate attendance procedure for the computation of FTES must be determined
by considering the applicable criteria for Weekly Census, Daily Census, Positive
Attendance, or Alternative Method such as one offered in a lab on campus, sections
58003.1 (b), (c), (d) or (f). Weekly and Daily Census computations are similar and,
therefore, have been combined for the purposes of illustration.
The following are examples of the FTES computation for a course using the Weekly/Daily
Census, Positive Attendance, and Alternative Method attendance accounting procedures.
Example 1
Computation of per student FTES for a three unit course
A. Weekly/Daily Census
3 hours of weekly student contact x 17.5 weeks in semester = 52.5 hours
52.5/525 hours = .10 FTES
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B. Positive Attendance
52.5 actual student contact hours of attendance/525 = .10 FTES
C. Alternative Method
3 units of credit x 17.5 weeks in semester = 52.5 hours
52.5/525 hours = .10 FTES
Example 2
Computation of FTES in a three-unit course with 20 enrolled students
A. Weekly/Daily Census
Each student would generate three hours of weekly student contact as of the
census. The computation of FTES in a traditional one-unit term-length (17.5 weeks)
course is:
3 hours x 20 students x 17.5 weeks = 1,050 hours
1,050/ 525 = 2 FTES
B. Positive Attendance
In this example, each student can generate a maximum of 52.5 contact hours of
attendance if the student is not “absent” for any of the instruction. In this example,
all students were in attendance for all the hours of instruction.
52.5 total actual hours of attendance per student X 20 students = 1,050 hours
1,050/525 = 2 FTES
C. Alternative Method
The computation is based on the number of units of credit in which the student is
enrolled as of the census. The computation of FTES in a three-unit term length (17.5
weeks) course is:
3 units x 20 students x 17.5 weeks = 1050 hours
1050/525 = 2 FTES
In any of the above situations, the students will need to engage in an additional two
(2) hours per week of educational activity for each one (1) hour of “lecture” time in
order to meet the Carnegie Unit requirements for academic credit.
Noncredit DE Courses
As prescribed by title 5 section 58003.1(f)(2), noncredit DE courses continue to have only
one attendance accounting procedure available to them. The noncredit DE procedure
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requires two census points (one-fifth and three-fifths point in the length of each course) in
which student contact hours and active enrollment are determined. The average of the
contact hours generated at these two points is divided by 525 to compute FTES. Detailed
guidance applicable to this procedure is provided in the Student Attendance Accounting
Manual (Chapter 3).
Section 58006. Application of Actual Student Contact Hours of Attendance
Procedure.
The actual student contact hours of attendance procedure is based upon a count of
students present at each course meeting, and shall apply to:
(a) All credit courses (exclusive of independent study, work experience and
distance education courses computed using the alternative attendance accounting
procedure described in subdivision (f) of section 58003.1) scheduled to meet for fewer
than five days, or credit courses of five or more days which are scheduled irregularly with
respect to the number of days of the week and the number of hours the course meets;
(b) All open entry/open exit courses;
(c) All noncredit courses otherwise eligible for state aid except those computed
using the alternative attendance accounting method described in subdivision (f)(2) of
section 58003.1;
(d) In-service training courses in the areas of police, fire, corrections, and other
criminal justice system occupations as defined in subdivision (c) of section 58051.
(e) The attendance of students other than indentured apprentices who are actively
enrolled in apprenticeship courses of related and supplemental instruction.
(f) A district may use, but shall not be required to use the actual student contact
hours of attendance procedure for any other credit course, exclusive of independent study
and work experience education courses, which it offers.
NOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Sections 70901 and 84500, Education Code.
Guideline for Section 58006
This section provides additional detail concerning the positive attendance accounting
procedure. It is amended to clarify the application of that procedure to distance education
courses so as to conform with changes made to section 58003.1. All other provisions of
the section remain unchanged.
Section 58007. Noncredit Courses.
Contact hours of enrollment in noncredit courses, except for noncredit courses
using the Alternative attendance accounting procedure described in subdivision (f)(2) of
section 58003.1, shall be based upon the count of students present at each course
meeting. Full-time equivalent student in noncredit courses shall be computed by dividing
the sum of contact hours of enrollment by 525, except for noncredit courses using the
alternative attendance Accounting procedure described in section 58003.1(f)(2).
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Nonresidents may be claimed for purposes of calculating full-time equivalent
student only if they are living in California during the period of attendance and are
otherwise eligible for such purposes as provided in this chapter.
NOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.
Guideline for Section 58007
This section provides additional detail concerning the attendance accounting procedure to
be used for noncredit courses. It is amended to conform with changes made to section
58003.1. All other provisions of the section remain unchanged.
The primary student attendance accounting procedure for all but DE noncredit courses
consists of a count of students present at each class meeting (positive attendance), with
the FTES measure being achieved by dividing that sum of contact hours by 525. For DE
noncredit courses an alternative method is authorized for determining full time equivalent
student attendance, as described in section 58003.1 (f) (2). For purposes of determining
weekly student contact hours, the procedure consists of adding together the total hours of
instruction or programming, plus any additional “regular effective contact” as described in
section 55204, plus any outside-of-class work noted in the course outline of record and
approved by the curriculum committee, and then dividing that sum by 54. Detailed
guidance applicable to this procedure is provided in the Student Attendance Accounting
Manual (Chapter 3).
Section 58009. Application of Alternate Attendance Procedure for Independent
Study, Work-Experience and Certain Distance Education Courses.
(a) For independent study, cooperative work-experience and distance education
courses using the attendance accounting procedure specified in subdivision (f) of section
58003.1, one weekly student contact hour shall be counted for each unit of credit for
which the student is enrolled as of the census day prescribed in section 58003.1(b) or (c),
except for independent study or distance education laboratory courses. For independent
study or distance education laboratory courses, weekly student contact hours shall be
equivalent to those which would be generated for the same student effort in a laboratory
course computed pursuant to subdivisions (b) or (c) of section 58003.1. For purposes of
this section only, a "distance education laboratory course" means a distance education
course which consists partly or exclusively of laboratory work.
(b) For credit courses, full-time equivalent student in courses described in
subdivision (a) offered during primary terms is computed by multiplying the weekly student
contact hours authorized pursuant to subdivision (a), generated as of the census date
prescribed in section 58003.1(b) by the term length multiplier as provided for in section
58003.1, and dividing by 525.
(c) For noncredit courses described in subdivision (a), full-time equivalent student
is computed on a census basis as prescribed in section 58003.1(f)(2).
(d) Full-time equivalent student in credit courses described in subdivision (a) which
are conducted during a summer or other intersession is computed by multiplying the
weekly student contact hours, authorized pursuant to subdivision (a) of this section,
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generated in each course, by a course length multiplier that produces the same total
weekly student contact hours for the same student effort as would be generated in such
Courses conducted in the primary terms, and dividing by 525.
NOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference:
Section 70901, Education Code.
Guideline for Section 58009
This section provides additional detail concerning the attendance accounting procedure to
be used for independent study and work-experience courses. It is amended to also cover
certain distance education courses so as to conform with changes made to section
58003.1 Full-time Equivalent Student; Computation.
Weekly Student Contact Hours (WSCH) in credit distance education laboratory courses
shall be determined by counting student contact hours in the same manner as in credit
non-distance education laboratory courses (e.g., the contact hours that would have been
generated had the course been taught on campus). Non-laboratory credit distance
education or independent study courses on the alternative attendance accounting
procedure must still determine WSCH based on the number of units of credit. For
purposes of this provision only, a “distance education laboratory course” means a
distance education course which consists partly or exclusively of laboratory work. The
following are examples of the FTES computations for a credit distance education or
independent study laboratory course on the alternative attendance accounting procedure.
Example 1
Computation of a 1 unit distance education or independent study laboratory course
(semester length course)
3 WSCH to represent the contact hours that would have normally been generated had the
1-unit laboratory course not been on the alternative attendance accounting procedure – 3
WSCH x 30 students x 17.5 Term Length Multiplier (TLM) = 1,575 hours 1,575/525 = 3.0
FTES.
Example 2
Computation of a 1 unit Distance Education or Independent Study Laboratory course
(Short Term Course)
3 WSCH to represent the contact hours that would have normally been generated had the
1-unit laboratory course not been on the alternative attendance accounting procedure and
had actually been conducted during a primary term – 3 WSCH x 30 students x 17.5 TLM*
= 1,575 hours 1,575/525 = 3.0 FTES.
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* Section 58009(d) allows districts to use a course length multiplier that produces the
same total weekly student contact hours for the same student effort as would be
generated in such courses conducted in the primary term. In this example, the course
length multiplier used is 17.5 even though the shortened term in only 8 weeks in length).
FTES for non credit distance education laboratory courses shall be computed on a census
basis as prescribed in section 58003.1 (f)(2).
See Guideline for section 58003.1 for additional information concerning the alternative
attendance accounting procedure.
58051. Method for Computing Full-Time Equivalent Student (FTES).
(a)(1) Except as otherwise provided, in computing the full-time equivalent student of a
community college district, there shall be included only the attendance of students while
they are engaged in educational activities required of students and while they are under
the immediate supervision and control of an academic employee of the district authorized
to render service in the capacity and during the period in which he or she served.
(2)(A) A community college district may also include the attendance of students enrolled
in approved courses or programs of independent study who are under the supervision,
control, and evaluation, but not necessarily in the immediate presence, of an academic
employee of the district who is authorized to render such service.
(B) The community college district shall determine the nature, manner, and place of
conducting any independent study courses or program in accordance with the
requirements of this section and article 3 (commencing with section 55230) of subchapter
3 of chapter 6.
(C) Each district conducting independent study courses shall ensure that the components
of each independent study course or program for each student shall be set out in a written
record or program, including the number of units (if applicable) and hours of study
required, the arrangements for consultation with the instructor, and the work product to be
evaluated.
(3) A community college district may also include the attendance of students enrolled in
approved distance education in accordance with the provisions of article 1 (commencing
with section 55200) of subchapter 3 of chapter 6.
(b) For the purpose of work-experience education programs meeting the standards of the
Carl D. Perkins Career Technical Education Act of 2006 California State Plan (or any
successor agreement related to career technical education), “immediate supervision” of
off-campus work training stations means student participation in on-the-job training as
outlined under a training agreement, coordinated by the community college district under
a state-approved plan, wherein the employer and academic school personnel share the
responsibility for on-the-job supervision. The student/instructor ratio in the workexperience education program shall not exceed 125 students per full-time equivalent
academic coordinator.
(c) For purposes of computing the full-time equivalent student of a community college
district, attendance shall also include student attendance and participation in in-service
training courses in the areas of police, fire, corrections, and other criminal justice system
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occupations that conform to all apportionment attendance and course of study
requirements otherwise imposed by law, if the courses are fully open to the enrollment
and participation of the public. However, prerequisites for the courses shall not be
established or construed so as to prevent academically qualified persons who are not
employed by agencies in the criminal justice system from enrolling in and attending the
courses.
(d) Notwithstanding subdivision (c) and any regulations related thereto, a community
college may give preference in enrollment to persons who are employed by, or serving in
a voluntary capacity with, a fire protection or fire prevention agency in any course of inservice fire training at the community college in cooperation with any fire protection or fire
prevention agency or association. Preference shall only be given when such persons
could not otherwise complete the course within a reasonable time and when no other
training program is reasonably available. At least 15 percent of the enrollment in inservice fire training courses shall consist of persons who are neither volunteers of, nor
employed by, a fire protection or fire prevention agency or association, if the persons are
available to attend a course. Full-time equivalent student for the courses may be reported
for state aid.
(e) Subdivision (d) shall apply only to the following:
(1) Community colleges which, in cooperation with any fire protection or fire prevention
agency or association, have been, as of January 1, 1980, the primary source of in-service
fire training for any fire protection or fire prevention agency or association.
(2) Community colleges which, in cooperation with any fire protection or fire prevention
agency or association, establish in-service fire training for any fire protection or fire
prevention agency or association which did not have in-service fire training, prior to
January 1, 1980.
(f) In the event that in-service training courses are restricted to employees of police, fire,
corrections, and other criminal justice agencies, attendance for the restricted courses
shall not be reported for purposes of state apportionments. A community college district
which restricts enrollment in in-service training courses may contract with any public
agency to provide compensation for the cost of conducting such courses.
(g) Positive records of student admissions and full-time equivalent student in all inservice training courses in the areas of police, fire, corrections, and other criminal justice
system occupations, as described in subdivision (c), shall be maintained by each district.
NOTE: Authority cited: Sections 66700 and 70901, Education Code.
Reference: Section 70901, Education Code.
Guideline for Section 58051
Subdivision (a)(3) has been added to existing language to allow the inclusion of all
courses offered through distance education as eligible for FTES apportionment.
58056. Immediate Supervision and Control.
(a) Subdivision (a)(1) of section 58051 requires, as a condition for claiming attendance for
apportionment purposes, the immediate supervision and control of an academic
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employee authorized to render service in a capacity and during the period in which he or
she served. Immediate supervision and control requires the presence of the authorized
employee. More specifically, immediate supervision or presence is characterized by all of
the following:
(1) The authorized employee is able, in terms of physical proximity and range of
communication, to provide immediate instructional supervision and control; and
(2) The authorized employee is in a position to provide the supervision and control
necessary for the protection of the health and safety of students; and
(3) The authorized employee is not to have any other assigned duty during the
instructional activity for which attendance is being claimed. The criteria specified above
are to be applied in recognition of the fact that the need for immediate supervision will
vary according to the course being offered, as well as with the design or mode of
instruction of such course or program.
(b) Under the following limited circumstances, attendance of students enrolled in a course
or program which does not meet the requirements of subdivision (a) shall qualify for
apportionment purposes if:
(1) The course or program is approved and being conducted as distance education in
accordance with article 1 (commencing with section 55205) of subchapter 3 of chapter 6;
or
(2) The course or program is approved and being conducted as independent study in
accordance with subchapter 4 (commencing with section 55300) of chapter 6; or
(3) The course or program is approved and being conducted as work experience
education in accordance with subchapter 3 (commencing with section 55250) of chapter 6
of this part; or
(4) The course or program is approved and is being conducted as health sciences
education in accordance with section 58055(a).
(c) Attendance generated solely under an instructional assistant or aide does not qualify
for apportionment. In addition, instructional aides shall not be used to increase the
number of students in relation to the number of classroom instructors in the district.
However, attendance may qualify for apportionment under the following limited
circumstances:
(1) The assistant or aide functions under the exclusive direction of the authorized
employee assigned to that educational activity, and not independently; and
(2) The assistant or aide performs only those duties specifically authorized by law,
including, but not limited to, sections 88240-88249 of the Education Code; and,
(3) The authorized employee is able, in terms of physical proximity and range of
communication, to provide necessary supervision and control of students, so that by
working in conjunction with the assistant or aide, the requirements of subsection (a) of
this section are met.
NOTE: Authority cited: Sections 66700, 70901 and 84500, Education Code.
Reference: Section 70901, and 84500
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Guidelines for Section 58056
This section addresses the requirement that students must be under the supervision of an
instructor attending an on-campus course. In the 1994 decision to open DE to all areas of
instruction during an evaluation period, DE courses could only be offered as independent
study. Section 58056 has now been amended to exempt DE courses from the immediate
supervision and control requirement. This is critical in order to mainstream DE into the
traditional mode of instruction.
Limitations on State Aid
58170. Apportionment for Tutoring
Apportionment may be claimed for individual student tutoring only if all the following
conditions are met:
(a) The individual student tutoring is conducted through a designated learning center.
b) The designated learning center is supervised by a person who meets the minimum
qualifications prescribed by section 53415.
(c) All tutors successfully complete instruction in tutoring methods and the use of
appropriate written and mediated instructional materials, including supervised practice
tutoring. This requirement may be waived by the chief instructional or student services
officer on the basis of advanced degrees or equivalent training. Academic credit and
apportionment for coursework in tutoring methods for purposes of this section shall be
limited to two semester or three quarter units of credit, or 96 noncredit hours. All tutors
shall be approved by a faculty member from the discipline or disciplines in which the
student will tutor.
(d) All students receiving individual tutoring have enrolled in a noncredit course carrying
Taxonomy of Programs number 4930.09, which is entitled “Supervised Tutoring.”
(e) Students enroll in the Supervised Tutoring course, through registration procedures
established pursuant to section 58108, after referral by a counselor or an instructor on the
basis of an identified learning need.
(f) An attendance accounting method is established which accurately and rigorously
monitors positive attendance.
(g) Student tutors may be remunerated but may not be granted academic credit for
tutoring beyond that stipulated in (c) above.
(h) The district shall not claim state apportionment for tutoring services for which it is
being paid from state categorical funds.
NOTE: Authority cited: Sections 70901 and 84500, Education Code.
Reference: Sections 70901, 84500 and 87356, Education Code.
Guideline for Section 58170
In order for a college to collect noncredit apportionment for students providing tutorial
assistance to other students, the tutoring must be conducted through a designated
learning center under the supervision of a qualified faculty member who has earned a
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Master’s Degree in one subject matter being tutored or in education/ instructional
psychology/ or other disciplines with an emphasis in adult learning theory, as detailed in
Title 5, section 53415. Primarily, students who conduct tutoring are those who have
received instruction in tutoring methods and who may use appropriate mediated
instructional materials.
Academic credit and apportionment for coursework used to train tutors in tutoring
methods is limited to two semester units of credit (three quarter units of credit), or 96 noncredit course hours. Prospective tutors with advanced degrees and equivalent training are
not required to complete additional training preparation, although faculty from the
discipline or disciplines in which the tutoring is needed must approve all tutors,
irrespective of their prior education or experience.
A counselor or an instructor, on the basis of an identified learning need, must refer all
students seeking tutoring. Students cannot refer themselves for tutoring. Tutees must
enroll in a noncredit Supervised Tutoring course carrying the Taxonomy of Programs
number 4930.09. To enroll, students must follow normal registration procedures
consistent with Title 5, section 58108. No registration procedure shall be used that results
in restricting enrollment to a specialized clientele.
A tutorial center may offer tutoring assistance between a tutor and tutee when they are
separated by distance and are using on-line or other synchronous “real time” technologies
such as videoconference, web conference, audio conference, etc. When the tutor and
tutee are separated such that one or the other is not physically present in the tutoring
center, the supervisor must be able to monitor the communication and a mechanism must
be in place to accurately track positive attendance hours. If both the tutor and tutee are
not physically present in the tutorial center, the district must ensure and be able to
document, if audited, that the supervisor was actually able to, and did, monitor the
interaction of the tutoring session.
Instructional and Other Materials
59402 Definitions
For the purposes of this subchapter the following definitions apply:
(a) “Instructional and other materials” means any tangible personal property which is
owned or primarily controlled by an individual student.
(b) “Required instructional and other materials” means any instructional and other
materials which a student must procure or possess as a condition of registration,
enrollment or entry into a class; or any such material which is necessary to achieve those
required objectives of a course which are to be accomplished under the supervision of an
instructor during class hours.
(c) “Solely or exclusively available from the district” means that the material is not
available except through the district, or that the district requires that the material be
purchased or procured from it. A material shall not be considered to be solely or
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exclusively available from the district if it is provided to the student at the district's actual
cost and:
(1) The material is otherwise generally available, but is provided solely or exclusively by
the district for health and safety reasons; or
(2) The material is provided in lieu of other generally available but more expensive
material which would otherwise be required.
(d) “Required instructional and other materials which are of continuing value outside of
the classroom setting” are materials which can be taken from the classroom setting, and
which are not wholly consumed, used up, or rendered valueless as they are applied in
achieving the required objectives of a course which are to be accomplished under the
supervision of an instructor during class hours.
(e) “Tangible personal property” includes electronic data that the student may access
during the class and store for personal use after the class in a manner comparable to the
use available during the class.
NOTE: Authority cited: Sections 66700, 70901 and 76365, Education Code.
Reference: Sections 70901, 70902 and 76365, Education Code.
Guideline for Section 59402
The revisions to this regulation allow districts, under certain circumstances, to charge
students instructional materials fees for access to instructional materials in electronic
form.
The definition of “tangible personal property” is amended to verify that electronic media
may be considered instructional materials, so long as the student has the ability to use
the materials after the class, in a manner comparable to the student’s ability to use the
materials during the class. This expansion of the definition of tangible personal property
has significant impact on the district’s ability to charge students for license fees or for
access codes to electronic media. If students are to be charged for electronic media, the
tangible personal property should have a continuing educational value to students. The
continuing educational value could be in the form of the electronic course content being
equivalent to a textbook, study guide, solutions manual, or test bank that students have
access to beyond the class session for which the instructional materials were purchased.
Additionally, the text, lessons, and problem materials should be readily printable to hard
copy to serve as a permanent record, should the student desire to retain a copy of the
instructional materials. If the student can print and/or save materials accessed that are of
continuing educational value, charging students for access codes is permissible. On the
other hand, it is not permissible to charge students for internet access or for access to a
research database.
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