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In response to COVID-19 and the need to strategize a reopening plan, Modesto Junior College 

formed the Return to Campus Advisory Taskforce to advise and guide three planning sub-

groups. The groups met according to the three major areas of campus (Auxiliary Services, 

Instruction, and Student Services), and the respective Vice Presidents (VP) led each group. Each 

±t ǿŀǎ ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǘƘŜƛǊ ƎǊƻǳǇΩǎ ŎƻƳǇƻǎƛǘƛƻƴ ŀƴŘ ŦƻǊ ǇƻǎǎƛōƭŜ ŀŘŘƛǘƛƻƴŀƭ ǿƻǊƪƛƴƎ ƎǊƻǳǇǎ 

(e.g. athletics, lab/CTE courses, etc.) with the directive of developing a plan and timeline for 

implementing action plans to address potential return to campus in fall 2020. 

 

Governor Gavin Newsome has defined the following phases for reopening the State of 

California as shown in the chart below, and college courses and activities are aligned with each 

phase. 

 
 

In addition to the phases described by the state, the Stanislaus County Department of Public 

Health has the privilege of enacting stricter regulations than those of the state if Stanislaus 

County begins to show more cases, hospitalizations, and deaths due to COVID-19. The college 

will adhere to whichever guidelines offer most caution and protection for students and 

employees.  These guidelines and expectations provided in this plan to return to campus are in 

response to the COVID-19 pandemic. The health and safety of all members of the college 

      Introduction  
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community and the public whom we serve is our primary concern. As our knowledge and 

insight of the COVID-19 virus continue to increase, our guidelines, expectations, and policies 

may change to incorporate the most current research and safety information.  

 

Critical Guidelines for MJC are laid out below with full explanation in each respective section of 

this report: 

¶ Student, Employee and Community Safety are the highest priority. 

¶ Reopening will be governed by State and County guidelines. 

¶ Masks or Face Shields will be worn at all times while on campus. 

¶ Social/Physical Distancing will be respected in all working spaces, classrooms, and 

facilities. 

¶ Anyone coming to campus will complete a COVID-19 Screening Form. 

¶ Ingress and Egress maps will be followed for all buildings and spaces. 

¶ All courses at MJC will be placed into tiers that align with the State of California 

Reopening Phases, with the Academic Senate taking the lead. 

¶ All faculty, staff, and students in need of equipment to ensure successful completion of 

work and study will contact the appropriate administrator to acquire needed 

equipment. 

¶ Maps on and in buildings will direct flow of traffic. 

¶ An orientation will be provided for employees as well as students offering necessary 

training for returning to campus. 

¶ Facilities will be sanitized daily, with cleaning in between room usages. 

¶ Work schedules may be flexed to accommodate fewer employees in spaces, alternating 

days between working on campus and working at home. 

¶ Employees and Students will have the option of completing their work/studies from 

home if they or someone they care for are in an at-risk category.  

 

Final Note:  This is a dynamic document, with changes in guidelines due to public health 

directives or changes in laws and policies at the Federal, State, and Local levels.  Guidelines 

are also subject to changes due to change in policies and directives of the YCCD Board of 

Directives, and to provide to the extent possible, consistency across the District.  Any changes 

or additions will be continually documented in the Amendment Section at the end of this 

document. 
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Planning for administrative offices were not included in the three groups mentioned above. This 

document serves as the guidelines for reopening administrative offices. These offices include but 

are not limited to: 

1. tǊŜǎƛŘŜƴǘΩǎ hŦŦƛŎŜ {ǳƛǘŜΦ 

2. ±ƛŎŜ tǊŜǎƛŘŜƴǘǎΩ hŦŦƛŎŜ Suites. 

3. Media and Public Relations Office Suite. 

4. MJC Foundation Office Suite. 

5.  5ŜŀƴǎΩ hŦŦƛŎŜ {ǳƛǘŜǎΦ 

 

Guidelines:  
1. Signage will be provided for all offices that will have identical messaging provided in both 

English and Spanish.  An example of language for ŀ ǎƛƎƴ ǿƻǳƭŘ ōŜ ά!ƭƭ ƛƴŘƛǾƛŘǳŀƭǎ ŜƴǘŜǊƛƴƎ 

ǘƘŜ ƻŦŦƛŎŜ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ǿŜŀǊ ŀ Ƴŀǎƪέ όTodas las personas que entran en la oficina deben 

usar una máscara). 

2. At the option of the office administrator, the door may be locked with a sign that states 

άtƭŜŀǎŜ YƴƻŎƪέ (Por favor, de tocar). 

3. All office employees are required to wear a mask when they are in their office and another 

individual is present. 

4. Identical floor indicators will be developed and placed on the floors of all administrative 

offices to indicate social ŘƛǎǘŀƴŎƛƴƎ ŦǊƻƳ ǘƘŜ ŜƳǇƭƻȅŜŜǎΩ ŘŜǎƪΦ  LŦ ƳƻǊŜ ǘƘŀƴ ƻƴŜ ǇŜǊǎƻƴ 

is visiting the office at the same time, floor signs must be placed to indicate social 

distancing for those waiting to be seen. 

5. In offices with more than one employee, social distancing needs to be maintained 

between work spaces.  It may be necessary to relocate office personnel if their current 

location does not allow for social distancing. 

6. All office employees will be supplied with single-use masks unless employee prefers to 

bring their own level 1 mask. 

7. Each office will be supplied with hand sanitizer. 

8. All offices will be supplied with gloves, in case the need arises. 

9. Office employees who are sick with a fever, show any symptoms mentioned on the 

COVID-19 Screening Form, or who have been exposed to someone either sick or 

showing symptoms must stay home, and it is highly recommended that they be tested 

for COVID-19. 

Guidelines for Reopening Administrative Offices  
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10.  Office employees who are caring for a sick family member or a family member who has 

tested positive for COVID-19 must stay home, and it is highly recommended that they be 

tested for COVID-19. Please see protocols established by YCCD Human Resources. 

11.  If the office employee, or anyone with whom the employee interacts, tests positive for 

COVID-19, proper COVID-19 quarantine guidelines must be practiced. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.yosemite.edu/hr/info/Return-to-the-Workplace%20Guidelines%20-YCCD%202020.pdf
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As the Instruction group performed its work and analysis, several items came to the fore.  

1. All campus constituents will use the COVID-19 Screening tool each time there is campus 

access requested. 

2. Processes across all working groups should be blended from the individual 

recommendations. 

3. Building ingress and egress patterns will be developed and implemented for all working 

buildings (see Appendix B) 

4. Consolidation of other office functions to limit open/working buildings 

5. Wherever possible, working remotely is the preferred option for the foreseeable future 

6. Travel policies should be enacted for the institution. 

7. All courses wanting in-person instruction should have a contingency plan to go fully 

remote. 

As the taskforce worked, it also identified potential efficiencies and considerations: 

1. Consolidation of course offerings to fewer spaces  

2. Optimizing use of efficient buildings, while allowing older, less technologically advanced 

buildings to lie dormant 

3. Planning should be verified with MJC and YCCD facilities to ensure that we are able to 

maintain the sanitizing of spaces. 

4. Though phases may allow for occupation of campus spaces, sustainability must be a 

factor when deciding which courses return to physical spaces. 

 

 

Instruction   
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Tiers and Phases* 
The Sub-taskforce worked diligently to align course offerings with the reopening phases from 

the State of California.  The chart below defines the public sectors allowed to reconvene based 

on the defined reopening phase. 

 

 

 

 

 

 

*  The State of California has replaced the four phases for re-opening described below with four 

new Tiers for reopening.  A description of the fours Tiers and sectors is found at the following 

website:  

https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-

19/Dimmer-Framework-August_2020.pdf 

 

https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Dimmer-Framework-August_2020.pdf
https://www.cdph.ca.gov/Programs/CID/DCDC/CDPH%20Document%20Library/COVID-19/Dimmer-Framework-August_2020.pdf
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.ŀǎŜŘ ƻƴ ǘƘŜ ǎǘŀǘŜΩǎ ǇƘŀǎŜǎ ƻŦ ǊŜƻǇŜƴƛƴƎΣ ǘƘŜ ŎƻƭƭŜƎŜ Ƙŀǎ ǊŜŎƻƳƳŜƴŘŜŘ ŎƻǳǊǎŜǎ ŦƻǊ ŜŀŎƘ 

phase.  See the table below: 

Tier CA Phases Recommended Classification of Courses 

Tier 

1 

Phase 1 Health and Public Safety 

Tier 

2A 

Phase 2A Courses for program/certificate completion with academic outcomes that 

cannot be measured or completed online and/or remotely. 

Tier 

2B 

Phase 2B Courses with academic outcomes that are difficult to measure or 

complete online and/or remotely. 

Tier 

3 

Phase 3 Broader campus reopening 

Tier 

4 

Phase 4 Large gatherings, community activities 

Tier 

CA 

Phases 

Recommended Classification of Courses 

Appendix A contains a list of fall 2020 courses prioritized into tiers and aligned with reopening 

phases. The Sub-taskforce did not exhaustively catalog the courses offered at MJC into tiers and 

phases, for this planning timeline limited our efforts to the fall 2020 semester.  

Library & Learning Center  

Lifelong Learning (formerly Community Education)  

 

Library & Learning Center 

After consultation with the dean of this area, discussion with the Sub-taskforce, and 

examination of services currently being offered remotely, it is the recommendation of this 

taskforce that the Library & Learning Center continue remote operations through the fall 

semester.  

 

There are indicators for reopening the L&LC more broadly such as: 

1. Entering phase 4 

2. Decline in new COVID-19 cases in Stanislaus County 

3. Re-evaluation of student supports and the efficacy of remote delivery 
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Any of these could initiate planning for reoccupation of the Library & Learning Centers on each 

campus. Should that happen, a work plan would be put in place taking into consideration the 

following: 

1. Occupation per square footage (to be determined in consultation with YCCD facilities) 

2. Signage and configuration of spaces to promote physical distancing as long as required 

3. Ingress and Egress maps of buildings to ensure maximum safety in flow of occupancy 

4. PPE distribution and usage plan 

5. Cleaning schedule (to be determined in consultation with YCCD facilities) 

 

Workforce Development & Lifelong Learning (formerly 

Community Education)  
 

The Workforce Development & Lifelong Learning division interacts with the community and 

local workforce providing lifelong learning opportunities as well as public services such as 

SMOG Update Training, Motorcycle Training, GED, and Phlebotomy and Pharmacy Technician 

classes (to name a few).  

 

While many of the Lifelong Learning courses are remote or postponed until phases 3 or 4, some 

services, particularly SMOG Update, Phlebotomy, and Motorcycle Training will resume this 

summer.  

 

Motorcycle Training is primarily outdoors, so physical distancing is sustainable. PPE will be 

utilized when the instructor and students come into proximity of each other. All participants in 

the course, faculty and students alike, will complete the COVID-19 Screening Tool before 

coming to each session. If there is any fever, symptoms, or suspicion that one has been 

exposed, the person shall not attend. 

 

Smog Update classes are typically 6 to 8 students and held over the weekend. Lectures and 

Labs can be held in the Automotive Lab, where physical distancing is sustainable given the small 

class group size. PPE will be utilized when the instructor and student come into proximity of 

each other. All faculty will complete the COVID-19 Screening Tool. Students will be screened 
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before each session. If there is any fever, symptoms, or suspicion that one has been exposed, 

the person will not be allowed to attend. 

 

The SMOG Check Referee has put together these COVID-19 Modified Operating Procedures 

illustrated in the screen shots below. The consumers will follow standard process for leaving 

their vehicle in the designated parking spot, then proceed to the waiting room where there will 

be limited seating that promotes social distancing. When scheduling the appointment, 

consumers will be notified of the regulations, and will be informed of modified procedures. 

 

Early Head Start Partnership  

 

aW/Ωǎ 9ŀǊƭȅ /ƘƛƭŘƘƻƻŘ 9ŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ Ƙŀǎ ŀ ƭƻƴƎ-established partnership with the Early 

Head Start program, and this community organization utilizes Wawona 3 and 4 on West 

Campus. Processes for bringing this group back to campus should follow the established 

guidelines used for the SMOG Referee program and the partnerships in our Regional Fire 

Training Center. All protocols that repeat throughout this document will be followed, and a 

building usage plan will be submitted to the Dean and vetted through YCCD Facilities to ensure 

that there is personnel to support extended services.  
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Space Utilization and Occupancy Plan 

The Sub-taskforce identified recommended spaces for instruction based on the following 

principles: 

1. Newer buildings have updated HVAC equipped with diffusers to assist in improved air 

circulation 

2. Buildings with updated technology would be more helpful with synchronous 

broadcasting of instruction should the need arise 

3. Certain spaces were identified by function rather than the previous descriptors.  

 

The chart below indicates spaces recommended for Phases 2A and 2B: 

 

Tiers / Phases 2A & 2B Space Utilization Recommendation 

Tech Ed/CTE  

 Sierra Hall 

 Ansel Adams 

 Tenaya Complex (Welding, Auto, possible Ag Welding) 

Allied Health  

 Glacier Hall 

Agriculture  

 Shops 

 Ag Pavilion 

 Livestock Units (Cattle, Dairy, Swine, Poultry, Equine, 

Bovine, etc.) ς Outdoor 

 Intern Housing 

AHC  

 Ensemble Classes (Stage in PAC?) 

 Elementary Piano (Move to SME?) 

 Ceramics Studio 

 Art 103, 108, 202  

 Photography ς Ansel Adams Darkroom 

 Dance ς PAC246 and El Capitan 100 

 PAC 243 ς Possible Forensics/Debate 
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 PAC Stage ς Theatre Classes 

 Recording Studio ς Commercial Music (maybe) 

Science  

 Botany/Zoology ς Outdoor Nature Lab, Greenhouse, 2nd 

floor SCC Labs 

 Biology/Microbiology ς 2nd floor SCC labs 

 Chemistry ς 3rd floor SCC Labs 

PRHE  

 Outdoor Field Spaces 

 aŜƴΩǎ ŀƴŘ ²ƻƳŜƴΩǎ t9 

 Athletic Training Facilities (emergency) 

Anthropology  

 CAT Anthro Lab (if no kits available) 

 

In addition to the determination of instructional spaces for fall 2020, the Sub-taskforce 

recommends that the ingress/egress maps indicating flow and usage of space be consulted and 

followed for the semester. To support optimal learning, faculty and deans should consider the 

technology support required to deliver instruction, and this should be included in any space 

proposals to ensure academic quality. See Appendix B for the maps. 

 

For each room being utilized, faculty will work with their dean to create an access plan to 

ensure that students can safely complete the learning outcomes of the course, required hours 

of work, skills and competencies, and/or labs while adhering to the following 

recommendations: 

1. Each course will develop a physical distancing plan to include 

a. Mechanism to conduct symptom checks (e.g. usage of the COVID-19 Screening 

Tool, see Appendix C) 

b. 6-foot radius per person 

c. No more than 50% occupancy per room (Work with Facilities to determine 

Assignable Square Footage, ASF) 

d. Distribution of PPE for Students, Classified Professionals, and Faculty working in 

the classroom environment 
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e. Limit equipment sharing. If sharing is necessary, disinfect between each usage 

f. Communicate effectively the plans and processes regarding safe participation in 

courses during phases 2A and 2B 

2. Implementation of close monitoring and tracking of in-person attendance and seating 

arrangements to facilitate contact tracing in the event of an exposure 

3. Examine scheduling to ensure that there is ample time for sanitizing the space and any 

tools and/or equipment after each meeting 

4. Determine Administrative Work Schedule Rotations to ensure that there is at least one 

dean on each campus when courses are occupying buildings and one executive team 

member present. 

5. Determine any technology/IT support needed to ensure simulcasting of lecture and/or 

labs. Other technology needs should be noted in the re-occupation plans, and these 

needs will be communicated to IT, Media Services, and/or the appropriate administrator 

for solution seeking. 

 

Logistical and Procedural Matters 

Signage and Building Usage 

The Sub-Taskforce recommends that there be ample signage signifying the flow through the 

building, rules of usage (e.g. limited restroom facilities and instructions), personal hygiene, and 

reminders of symptoms and where to secure medical assistance.  

 

When space utilization is finalized, the dean will communicate with YCCD Facilities to determine 

types and locations of required signage for proper usage of the building. 

 

Scheduling Requirements 

For the purposes of planning, the YCCD Facilities team performed the sanitizing routine on 

sample classrooms to determine time needed to disinfect. See the chart below: 
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Sample Cleaning and Occupancy Chart 

Room Time to 

Disinfect 

Seats Before and After COVID-19 and 

ASF 

CAT113 ς Computer Lab 45 Min.  39 BC, 21 AC, (1,564 ASF) 

Founders 135 ς Classroom 45 Min. 45 BC, 27 AC (739 ASF) 

Forum 110 ς Large Lecture 1 Hour 180 BC, 35 AC (3,306 ASF ς lost every other 

row, and curvature of seating limits 

availability) 

SCC324 ς Lab 45 Min. 12 Sinks BC, 8 AC 

16 Hoods BC, 9 AC 
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Committee Recommendations 

Following are general recommendations and protocols that will be practiced; however, each 

area has included their own action plans to be implemented by fall 2020 or whenever the 

President, through its respective approvals, deems prudent. 

 

Self-monitoring Requirements 

All members of Student Services workforce are required to comply with the guidelines, 

expectations, policies, and protocols outlined in this manual. Failure to comply may result in 

corrective action as advised by YCCD Human Resources. YCCD Human Resources 

recommendations and protocols for safety will be sent out later. 

 

All staff members returning to campus must answer in the negative to the following questions 

or prescreen check-in form that can include but not limited to: 

1. Have you or anyone in your household been in contact with someone who has been 

diagnosed with COVID-19?  

2. Have you or anyone in your household experienced any of the following symptoms: 

¶ Cough 

¶ Shortness of breath or difficulty breathing 

¶ Fever (100.4) 

¶ Chills 

¶ Repeated Shaking with Chills  

¶ Runny nose or new sinus congestion  

¶ Muscle Pain 

¶ Headache 

¶ Sore Throat 

¶ Fatigue 

¶ New GI symptoms 

¶ New loss of taste of smell 

 

If the answered in the affirmative to any of the above symptoms, the supervisor will be notified 

and appropriate HR protocols will be followed.  

 

Student Services  
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According to the CDC, if staff has any of the following conditions they be at higher risk for 

COVID-19 infection such as:  

¶ An older adult 65 years and older 

¶ A person living with HIV 

¶ Asthma (moderate or severe) 

¶ Chronic lung disease 

¶ Diabetes 

¶ Serious heart conditions 

¶ Chronic kidney disease being treated with dialysis 

¶ Severe obesity 

¶ Being immunocompromised 

Any staff member who is required to return to work and has concerns due to a medical 

condition that places them in a higher risk group or those who are pregnant should 

communicate with their supervisor and contact Human Resources to discuss reasonable 

accommodations according to the ADA.  If you have primary care responsibilities for someone 

in the above categories, please contact your direct supervisor. 

 

Staffing of Offices 

Student Services will engage in a phased re-staffing of offices to ensure appropriate social 

distancing. Student Services will expand staffing based on mission-critical operations, and on 

our ability to manage specific work environments safely (including fulfilling the obligation to 

have a person-to-person interaction as law or policy requires).  

 

All return to work decisions must be approved by the direct supervisor, or Administrative 

Manager.  In order to reduce the spread of COVID-19, we continue to support social distancing; 

therefore, we must reduce the number of people on campus and support units that can 

continue to work remotely.  These guidelines will continue to be in place until restrictions for 

large gatherings are lifted. 

 

The return to work for all employees will be monitored and controlled to mitigate potential 

risks and ensure the health and safety of all members of the college community and the public.  

Once decisions are made to expand staffing in specific areas, on-site staff will follow the 
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ǊŜŎƻƳƳŜƴŘŀǘƛƻƴǎ ƻŦ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ ¢ŀǎƪŦƻǊŎŜΦ All unit staffing levels will be monitored to 

assess the possible spread of the COVID-19 virus and to ensure health and safety. If localized 

outbreaks emerge, tighter restrictions and reduced staffing may need to be re-implemented. 

 

Strategies for staffing  

Area supervisors will identify multiple strategies to maintain social distancing and reduce 

staffing density within building and work areas. The supervisor and staff members will decide 

who comes to campus. 

 

Remote Work 

Those who can fulfill mission-critical work from home will do so to reduce the number of 

individuals on campus and the potential spread of COVID-19. The immediate supervisor will 

approve remote working, and it may be done on a full or partial day/week schedule as 

appropriate. Staff members who fall within the at-risk categories or who are primary caregivers 

for others at risk will work remotely. 

 

Alternation Days 

A partial staffing pattern on alternating days will be utilized for high-density departments to 

limit interactions, especially in units with large common workspaces, to ensure appropriate 

social distancing.  

  

Health and Safety Guidance  

 

Personal Safety and Self-Responsibility 

Face masks and cloth face coverings will be worn by all staff when working on campus in the 

presence of others, in public settings, and where other social distancing measures are 

challenging to maintain (e.g., shared workspaces, meetings room, classrooms, etc.). The proper 

use of face masks and coverings is critical to reducing the risk of transmission of the COVID-19 

virus to others.  

 

A supply of disposable masks will be provided upon entering the building.  
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Social Distancing: Keeping space between others is one of the best tools we have to avoid 

being exposed to the COVID-19 virus and slowing its spread. Social distancing is important for 

everyone, especially to help protect people who are at higher risk of getting very sick.  Staff at 

work on-site must follow these social distancing practices: 

1. Stay at least 6 feet from other people at all times 

2. Do not gather in groups of 10 or more 

3. Stay out of crowded places and avoid mass gatherings 

 

Goggles/Face Shields: Employees do not need to wear goggles or face shields as part of general 

activity on campus. Good hand hygiene and avoiding touching your face are generally sufficient 

for non-healthcare environments. Face Shields can be worn when interacting with students to 

allow for ease of communication. 

 

Cleaning/Disinfection: Housekeeping teams will clean office and workspaces based on the CDC 

guidelines for disinfection and Yosemite Community College District policy. Facilities 

Management will also maintain hand-sanitizer stations at major building entrances, elevators 

stops, and high-traffic areas. 

 

Building occupants should also wipe down commonly used surfaces before and after use with 

the cleaner provide to you by YCCD.  This includes any shared-space locations or equipment 

(e.g., copiers, printers, computers, A/V and other electrical equipment, coffee makers, desks, 

tables, counters, light switches, doorknobs, etc.) Employees using the cleaners will be trained 

according to the YCCD Guidelines. 

 

Working in Office Environments: All staff will maintain at least 6 feet distance from co-workers. 

Staff working in workstations will have at least one empty workstation separating coworkers. 

All Staff should wear a face mask or face covering at all times while in a shared 

workspace/room. 

 

Departments should assess open work environments and meeting rooms to institute measures 

to physically separate and increase the distance between employees, other co-workers, and 

students (when applicable), such as:  
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1. Place visual cues such as floor decals, colored tape, or signs to indicate to students 

where they should stand while waiting in line.  

2. Place one-way directional signage for large open workspaces with multiple through-

ways to increase the distance between employees moving through the space.  

3. Consider designating specific stairways for up or down traffic if building space allows.  

For staff/faculty working in offices: No more than one person should be in the same room 

unless the required 6 feet of distancing can be consistently maintained. If more than one 

person is in a room, masks/face coverings should be worn at all times. A mask or face covering 

is not required if staff are working alone in a confined office space (does not include partitioned 

work areas in a large open environment). All staff should wear masks/face coverings in a 

reception/receiving area.  

 

Masks/face coverings should be used when inside all facilities where others are present, 

including walking in narrow hallways where others travel and in break rooms, conference 

rooms, and other meeting locations.  

 

Using Restrooms: Use of restrooms should be limited based on size to ensure at least 6 feet 

distance between individuals. Washing hands protocol will be practiced.  

Elevators: No more than one person may enter an elevator at a time, the stairs whenever 

possible.  

 

Meetings: Convening in groups increases the risk of viral transmission. Where feasible, 

meetings will be held in whole or part using the extensive range of available collaboration tools 

(e.g., Zoom, WebEx, Microsoft Teams, telephone, etc.). 

 

In-person meetings are limited to the restrictions of local, state, and federal orders. They 

should not exceed 50 percent of the capacity of a room, assuming individuals can still maintain 

6 feet of separation for social distancing requirements. Departments should remove or 

rearrange chairs and tables or add visual cue marks in meeting rooms to support social 

distancing practices between attendees. All attendees should wear a mask or face covering 

while sharing space in a common room.  
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During your time on-site, staff will be encouraged to communicate with their colleagues and 

supervisors as needed by email, instant message, telephone, or other  

 

Meals: If dining on campus, you should wear your mask or face covering until you are ready to 

eat and then replace it afterward. Eating establishments must meet requirements to allow at 

least 6 feet of distance between each customer, including lines and seating arrangements. 

Individuals should not sit facing one another. Staff are encouraged to take food back to their 

office area or eat outside if this is reasonable.  

 

Signage and Posters: Building occupants are expected to follow signage on traffic flow through 

building entrances, exits, elevator usage, and similar common use areas. 

 

Mental and Emotional Wellbeing: EAP Employee Assistance Program (EAP) is available to offer 

support during this stressful period.  

 

Departments and building managers will identify usable building access points and coordinate 

ŀǊǊƛǾŀƭ ŀƴŘ ŘŜǇŀǊǘǳǊŜ ǘƛƳŜǎ ƻŦ ǎǘŀŦŦ ǘƻ ǊŜŘǳŎŜ ŎƻƴƎŜǎǘƛƻƴ ŘǳǊƛƴƎ ǘȅǇƛŎŀƭ άǊǳǎƘ ƘƻǳǊǎέ ƻŦ ǘƘŜ 

business day when students are on campus.  

 

 

 

 

 

 

 

 

 

 

available technology rather than face-to-face. You can also use a range of available 
collaboration tools (e.g., Zoom, WebEx, Microsoft Teams, Jabber, etc.).  
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Staffing Options: 

¶ Working remotely 

¶ Alternating Days 

¶ Student workers will return 

Office Environment:  

¶ Enrollment Services is locked by keypad entry 
o Sanitize hands before using keypad?  

¶ No more than 12 individuals in office at one time 
o This will allow social distancing at front counter, back cubical, and 3 private 

offices 
o Lunch & break schedule will remain the same ς this ensures office coverage 

while maintaining distancing 

¶ Plexi-glass at front counter 

¶ Are we open to public? 
o If yes, can we reduce the number of hours open to public 

¶ Limit number of people in Enrollment Services lobby? 
o Rearrange seating/furniture 

¶ Student check-in 
o Remove Starfish Kiosk do not allow students to check in themselves 

Á Install plexi-glass 
Á Student worker can check-in student 

¶ Floor decals and visual cues/signage  

¶ One-way entry and exit 
o Will need facilities to program locks on building 

¶ No in-office gatherings (potlucks, lunches, breaks) 

¶ Shared copier/fax for all staff 
o Sanitize before using and after  

¶ Opening/processing mail 
o Need gloves  

 

Program Area Action Plans  
 

Enrollment Services  
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Services Offered:  

¶ Enrollment Services will continue to offer all services to student 

o On campus or remotely 

o Will work with Josh Hash to install Jabber software  

¶ Website contains current hours of operation and modalities of offering services 

o Email 

o Chat 

o Phone 

¶ Enrollment Services updates are included in weekly Student Services email 

¶ E-forms coming soon 

¶ CCC My Path coming soon 

¶ Enrollment Services computer lab 

o If open to students, it needs frequent sanitation 

Phased staffing considerations: 

¶ Staffing will be phased in alternate schedules. 

¶ Daily symptom monitoring prior to work and during work hours 

o Temperature checks  

Á Testing all employees/students daily not feasible, idea is to keep sick 

individuals away. Self-screening may be more feasible. 

o Daily self-screening 

Á Emory University free screener for public: https://c19check.com/start 

o Wrist bands or day passes symbolizing άŎƭŜŀǊŜŘΚέ 

o Training 

¶ LŦ ǎȅƳǇǘƻƳŀǘƛŎ ǇǊƛƻǊ ǘƻ ǿƻǊƪ όάȅŜǎέ ƛƴ ǎŎǊŜŜƴƛƴƎύ 

o Direct employee to call Stan County assessment/testing # 

¶ If symptomatic during work (through self-monitoring) 

o Isolation and communication protocol 

If an employee tests positive Human Resources will provide the necessary protocols.  

Stanislaus County conducts contact tracing ς Amy emailed Aaron on 5/19/20 (PH contact) 

regarding collaboration with contact tracing. 

Student Financial Services  
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¶ Plan for communication with departments and HR  

o Employee with positive test to notify HR and department manager conduct 

internal tracing and direction to isolate other employees 

o Importance of maintaining confidentiality 

Personal Safety Practices: 

¶ Face Masks 

o Should be required in all shared spaces, even with 6 ft distancing 

o Students/Visitors to campus? 

o Not required if alone in a confined space 

o Plan if employee uncomfortable 

o tƭŀƴ ƛŦ ŜƳǇƭƻȅŜŜκƳŀƴŀƎŜǊ ŘƻŜǎƴΩǘ ŎƻƳǇƭȅ 

o N-95 available if employee symptomatic? 

o Training 

¶ Distancing 

o Shared spaces, need at least 6 feet distance 

¶ Handwashing 

o Schedule/Rotation 

o Training 

¶ Using elevators 

o One at a time 

o Place signs 
¶ Meals 

o Maintain at least 6 ft distancing  

¶ Cleaning/Disinfecting 

o Facilities will do their part, but employees will also need to clean surfaces 

o Cleaning after shift in preparation for next rotation 

o Training 

Self-Monitoring Requirements  

¶ Monitor for symptoms (prior and during work hours) 

¶ YCCD COVID-19 Screening form 

o Experience symptoms prior to work  

ü Stay home, isolate and contact medical provider 

o Experiencing symptoms during work hours 
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ü Isolate 

ü Communicate with Manager 

ü Manager to call HR 

¶ Maintain confidentiality  

Staffing Options: 

¶ Alternative Days (M&T or W&Th; alternating Fridays) 

¶ Remote (High risk group will be working from home) 

¶ Staggered starting/ending times (starting times 7:00 or 7:30 am and End times 5:30 or 

6pm) 

¶ Contact HR if staff has concerns with returning to work due to Medical conditions 

and/or primary care responsibilities for self of someone consider High Risk 

Personal Safety 

¶ Face-covering/disposable mask 

o All staff should be wearing face covering in all shared spaces 

o Washing hands and/or the use of hand sanitizer is required prior to handling the 

face-covering/disposable mask 

o Students/visitors must wear a face-covering when entering the office 

ü HR will provide face-covering for staff and students  

ü Training on proper usage of a face-covering/mask 

¶ Physical Distancing 

o Staff need to stay at least 6 ft from each other 

o No large gatherings 

o In all share spaces ς staff need to wear face-coverings 

o Not required ς when inside own office 

¶ Hands washing 

o Wash hands often with soap or use hand sanitizer, avoiding touching eyes, nose, 

mouth, and face 

¶ Cleaning and Disinfecting Areas  

o Facilities will take care of the everyday cleaning; however, after receiving training, 

FA staff will also participate in cleaning/disinfecting their work area, common areas 

such as lunchroom tables, microwave, coffee makers, counters, doorknobs, and 

equipment (copy machine) before and after use with cleaning supplies provided by 

facilities. 
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¶ Using Restrooms  

o FA Restroom ς clean doorknobs when entering and exiting, wash hands 

o Hallway Restrooms ς ǿŜ ǿƛƭƭ ǇƭŀŎŜ ǎƛƎƴǎ ŀƭǘŜǊƴŀǘƛƴƎ ǊŜǎǘǊƻƻƳ ŘƻƻǊǎ ά5ƻ ƴƻǘ ǳǎŜέ ǘƻ 

allowed for social distancing 

o Only four people allowed in restroom at a time 

o Numbering system outside of the door to communicate with others in the building 

¶ Financial aid Entrance/Exit doorway 
o Entry Doors- ǎƛƎƴǎ ά9ƴǘǊŀƴŎŜ hƴƭȅέ ŀƴŘ ά9Ȅƛǘ hƴƭȅέ 
o FA will need floor signage  
o ά9ƴǘǊŀƴŎŜ hƴƭȅέ ϧ ά9Ȅƛǘ hƴƭȅέ Traffic flow signage 
o Social distancing markers 

 

¶ When students return  

o Student Worker will need to clean/disinfect the check in monitor 

o Only four students allowed in FA waiting area while maintaining social distancing 

o Social distancing floor decals  

o Posters/with instructions 

o Extra Pens for students to take with them 

o Students need to wear face masks to receive service 

o District to provide face masks for staff and students 

 

¶ Meetings 
o FA will continue to meet using zoom 
o Communication with staff by zoom, teams, phone (Jabber), email 
o Avoid the face-to face interactions 

 

¶ Office Space/Environment 
o All 13 stations will need a Plexi-glass protective barrier 
o Floor decals ς at least 32 floor decals will be needed in our area to promote social 

distancing 
 

¶ Visual Cues 
o 4 signs - ά9ƴǘǊŀƴŎŜ hƴƭȅέ ϧ п ǎƛƎƴǎ- ά9Ȅƛǘ hƴƭȅέ 
o 4 signs - One-way directional signage for common area flow 
o 6 signs - Bathroom signage ς ά5ƻ ƴƻǘ ǳǎŜέ  
o 10 signs ς Clean/disinfect surface signage 
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¶ Communication plan for students 
o FA will communicate with students via chat, email, and phone calls. Pertinent 

information shall be available on our website including all documents accepted via 
email, fax, regular mail, EDS, in person, and documents needed to be notarized. A 
list of zoom workshops will also be included. 
 

¶ Mental and Emotional Wellbeing 
o Employee Assistance Program (EAP) 

 

¶ Technology Needs 

o 7 hot spots 

o 8 monitors (cable and monitor) 

o 15 laptops (more capacity) 

o 3 printers 

o 2 scanners 

o Cisco-Jabber for all FA staff 

 

¶ Trainings  

o Training on how to use cleaning solutions 

o Training on how to use Jabber 

o Training on how to upload documents on Etrieve 

o Training on how to create events on Starfish and booking appointments 

o Training on how to update the website 
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Access & Outreach, Veterans Services, and 

Campus Life  

¶ Alternation Days/Staggered Arrival and Departure: 

o Access/Outreach: Will continue working 100% remote 

o Veterans Services: Employees will work Wednesdays, and Fridays.  

ü Employees will have alternate schedules 
ü Campus Life:  Employees will work in the office Tuesdays and Thursdays 

 

¶ Health and Safety Guidance: 

o Access & Outreach: Employees will wear masks on campus as they share office 

space.  

o Veterans Services: Both staff members will use mask 

o Campus Life: Staff will wear mask.  

o Department will need to request mask  

o Department will need to request cleaning/disinfecting supplies 
 

¶ Hiring Student Workers: 

o Access & Outreach: Will have 5 student ambassadors that may need to come to 
campus for data entry and in reach/outreach efforts. Students will wear masks and 
adhere to social distancing policies. 

o Student Ambassadors will need laptops and hotspots  
o Veteran Services: If the VRC reopens, we will hire 2 VA student workers and 1 Peer 

Mentor who will work in the VRC and Veterans Services office to assist with 
operations  

o If VRC is not open, 1 student worker and 1 peer mentor will be hired.  
o Campus Life: Will hire 4 student workers. They will work remotely. Laptops will be 

provided if needed. Student workers will go through extensive customer services 
training with Campus Life staff via Zoom.  

 

¶ Communication Plan 

o Access & Outreach: will continue to use student emails, phone calls, and zoom 
meetings.  
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o Veterans Services: Will continue to use student emails, phone calls, and zoom 
meetings. 

o Campus Life: Will continue to use student emails, phone calls, zoom meetings, 
website, and collaborate with Public Relations department to promote services such 
as events.  
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Health Services defined goal is to guide the implementation of public health-informed 

measures to lower risk and increase confidence for employees to be productive and healthy. 

 

¶ Mental Health Staff: 

o Tele-mental health only (from home or office) 

¶ Staffing: 

o /ƻƴǎƛŘŜǊ ŜƳǇƭƻȅŜŜǎΩ ǇŜǊǎƻƴŀƭ ƘŜŀƭǘƘΣ ŦŀƳƛƭȅ ƘŜŀƭǘƘΣ ƳŜƴǘŀƭ ƘŜŀƭǘƘΣ ŀƴŘ ƻǘƘŜǊ 
requests. 

o With HR guidance, employees will self-identify high risk status (age, health 
conditions) 

o Notify employees of leave or accommodation options if needed, refer to human 
resources. 

o Staff Schedule 
ü West campus only; East will close (work space too cramped) 
ü Two nurses and 1 support staff at a time 
ü Nurses and admin staff will rotate daily 

 

¶ Health and Personal Safety-Masks, distancing, sanitizing, handwashing, other PPE, 
screening and Monitoring. 
All staff will maintain at least 6 ft distance from others with the exception of the nurses 

when examining patients and when front desk staff interact with a patient through 

plexi-glass.  

o Screening nurse: alone screening students, gloves, N-95s, gowns, face shield, 

sanitation supplies. 
o Nurse in clinic: alone in back half of clinic, gloves, surgical masks, sanitation 

supplies. 
o Admin at front desk: FDA-grade surgical mask 
o Training to learn appropriate donning and doffing of PPE 
o Nurses follow standard precautions and always wash hands between patients 
o Admin staff will be instructed to wash hands on a schedule throughout the day. 

o Screening ςawaiting guidance from HR. Present recommendations:  

 

 

 

Health Services   
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ü Implement a self-screening tool with questions and answers that have a 

corresponding action for employees and managers. Managers need to 

help employee ultimately determine if safe to work or not.  

ü Managers to be trained 

o Daily Monitoring 

ü All staff will self-monitor during work day 

ü If staff member begins to feel unwell: 

N-95 will be available if symptomatic. Employee will be sent home. 

Lǎƻƭŀǘƛƻƴ ǊƻƻƳ ǿƛƭƭ ōŜ ŘŜǎƛƎƴŀǘŜŘ ƛŦ ŜƳǇƭƻȅŜŜ ŎŀƴΩǘ Ǝƻ ƘƻƳŜ Ǌight away. 

¶ Physical Barriers 

o Plexiglass at reception desk 

o Arrows for entry, exit, and exam room 

¶ Scope of Nursing Practice 

Direct patient care for students in clinic. Includes: Nurses and medical residents. Nurses 

at home will continue tele-health. 

o On-Campus Health Services/Student Pre-Screening: 

ü A student will need an appointment 

ü All students will need pre-screening for COVID-19 outside of Yosemite 

Hall. 

ü Screening nurse will need PPE: face shield, gown, and N-95. 

ü Infrared thermometer will be used. 

ü Oral thermometer used if over 99 with infrared. 

ü If over 100.3, student will be masked with N-95 and recommended to go 

home with instructions to monitor s/s. 

ü Equipment sanitized between students. 

o On-Campus Health Services/Within Clinic: 

ü Only students that pass pre-screening will be able to enter clinic. 

ü Nurses will need to be within 6 feet of students for the majority of visits. 

ü Nurses will need PPE, same as above with screening nurse, surgical mask 

ok in place of N-95 

ü Medical residents will need surgical masks, gowns, gloves. 

ü Equipment to be sanitized between students. 
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¶ Respiratory Hygiene and Cough Etiquette 

o Signs will be posted encouraging coughing etiquette 

¶ Restrooms 

o To be used by Health Services students and staff only. Signs will be posted to 

encourage proper hand hygiene. 

¶ Meals 

o To be taken in personal office within Health Services or outside Health Services 

 

Based on the CDC guidelines, we will continue to serve our students remotely through the fall 

semester and spring if necessary.  Our rationale to continue remote service is as follows; there 

is not enough room in offices to conduct one-on-one meetings and keep the recommended 6ft 

social distancing requirement. 

 

¶ Remote Services 

o Programs used for staff and student communication: 

ü Starfish, Cranium Café, Teams, Zoom, Google Voice 

o Technology Needed 

ü Adobe Professional for PDF reading/writing/Sign 

ü Office phones (Jabber) from home  

ü Some staff may still need to pick up monitors, keyboards, printers, etc. from 

offices  

ü New laptops for some staff may be needed 

 

¶ Professional Development Needs 

o aŀƛƴǘŀƛƴ ά²ŜƭƭƴŜǎǎ ŀƴŘ wŜǎƛƭƛŜƴŎŜέ ƛƴ ǘƘŜ ǊŜƳƻǘŜ ŜƴǾƛǊƻƴƳŜƴǘ  

o Regular staff town halls to ensure we all have the most current information 

o Confidentiality training in an online environment. 

 

¶ Counselors can work entirely remotely without a significant impact on service to 

students. 

o It is estimated that approximately 50% of the current staff may fall into a high-

risk category as outlined by the CDC 
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¶ Communication with Students 

o Counselors will use email, Starfish, text messages through remind.com, chat, 

one-on-one online meetings, and Zoom to communicate with students  

o Front desk phones are linked to a shared email where admin staff can connect 

students to the appropriate counselor and or service. 

 

¶ Social distancing and Scheduling on East and West Campus  

o No more than three counselors, one Dean and their Senior Administrative 

Secretary, would be scheduled per day to serve students online in the counseling 

center.  Given that several programs share common hallways and copy rooms, 

we need to keep the entire staff in the Counseling and EOPS wings to ten total 

staff members.  
o Staff will be scheduled to work both on campus and remotely, depending on 

program needs. 

o Staff will split the week and possibly split the day in order to maintain social 

distancing and limit staff density in shared hallways and copy rooms. 

o All staff will wear masks in shared spaces or at the front desk work station. 

 

¶ Signage 

o Floor markers to main social distancing 

o Entry and Exit signs and assist with traffic flow 

 

¶ Health Safety 

o All stations will have hand sanitizer 

o Provide pen/pencils specific for student use.  

o Cleaning supplies will be made available to staff 

o Wireless keyboards and mice to avoid sharing with students  
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Based on the CDC guidelines, we are planning to continue to serve our students remotely 

through the fall semester.  Our rationale to continue remote service is as follows; there is not 

enough room in offices to conduct face to face meetings and comply with the recommended 

6ft social distancing requirement East or West Campus Counseling Offices. 

¶ Remote Services 

o Programs used for staff and student communication: 

ü Datatel, SARS, Starfish, Cranium Café, Etrieve, Teams, Zoom, VPN, Google 

Voice 

o Technology Needed 

ü Office phones (Jabber) from home  

ü Printers/paper at home 

ü Some would prefer to have their work desktops (two monitors) at home 

ü Make available back-up laptops for those that encounter technical 

difficulties with their equipment.  

o Other needs 

ü We need to be informed of changes and updates that impact students in 

a timely manner  

 

¶ Professional Development Needs 

o Wellness and Retention  

o Regular staff town halls to ensure we all have the most current information 

o Technology training on backing up desktop onto One Drive  

o Confidentiality training in an online environment 

o More frequent meetings to share ideas; what is working and what is not 

 

 

 

 

 

 

 

 

Counseling  
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¶ EOPS /CalWORKs is working entirely remotely; however, some students may still require 

to come on to campus: (in this case special arrangements will need to be made 

examples follow) 

o Students that are receiving book vouchers will have to come on to campus to 

pick up their books.  

o Some students might have to come on to campus to pick up laptops. 

o Some students might have to come to campus for food services 

 

¶ Communication with Students 

o EOPS/CalWORKs is using email, Starfish, text messages through remind.com, 

chat, one-on-one online meetings, and phone calls to communicate with 

students.  

At the appropriate time, EOP&S will return to face to face student services and will rotate staff 

to provide coverage. Alternate schedules and staff through self-disclosure wishing to come to 

campus will follow all safety precautions and training. Student service building will only have 

one entry point where students and staff are check for temperature and given hand sanitizer.  

ü Plexiglass for check-in areas  

ü Floor markers to maintain social distance  

ü Masks 

ü Cleaning supplies 

ü Hand sanitizer  

ü Signage  

ü Wireless keyboards and mice to avoid sharing with students  

ü Rearrange furniture, desks, computers, cubicles, etc.  

ü Paperless processing 

ü Enough pens/pencils so they are not shared 

ü Clear process/guidelines for screening staff and students  

ü Tents and chairs for students that may potentially have to wait outside for 

their turn to receive services  

ü Air purifiers  

 

 

Educational Opportunity Programs and Services  
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California Work Opportunity and Responsibility to Kids (CalWORKs) 
The office configuration for the CalWORKs office is not conducive to face-to-face services. Given 

the size of the office, we would not be able to maintain the 6 feet of social distancing.   
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Based on the CDC guidelines, we are planning to continue to serve our students remotely 

through the fall semester.  Our rationale to continue remote service is as follows; there is not 

enough room in offices, hubs, and Pathways Centers to conduct one-on-one meetings/help and 

keep the recommended 6ft social distancing requirement. 

 

¶ Remote Services 

o Programs used for staff and student communication: 

ü Datatel 

ü SARS 

ü Starfish 

ü Cranium Café  

ü Etrieve  

ü Teams 

ü Zoom 

ü VPN 

ü Google Voice  

o Technology Needed 

ü Adobe Professional for PDF reading/writing 

ü Office phones (Jabber) from home  

ü Hotspots  

ü Internet connection boosters  

ü Some staff may still need to pick up monitors, keyboards, printers, etc. 

from offices  

ü New laptops for some staff that have ancient ones 

o Other needs 

ü All MJC webpages to be up to date 

¶ Professional Development Needs 

o Wellness Coaching (for employees so employees can coach students) 

o Regular staff townhalls to ensure we all have the most current information 

o Technology training on backing up desktop onto One Drive  

o Confidentiality training in an online environment 

¶ Student Success Team is working entirely remote with a few exceptions: 

 

Student Success Specialists  
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o Collaborative book loan program requires visits to campus to give students 

books 

o Periodic laptop and hotspot distribution  

¶ Communication with Students 

o Student Success Team is using email, Starfish, text messages through 

remind.com, chat, one-on-one online meetings, and the Pathways Center 

webpage (currently linked in homepage) to communicate with students  

o Are not currently using the Student Services Canvas shell but this is another 

option  

Physical return to campus considerations once social distancing requirement is removed.  

¶ Social distancing on campus (when campus fully reopens) 

o Pathways Centers 

ü East campus 

ü No more than two specialists scheduled per day to serve no 

more than 2 students at a time with 2 students waiting to be 

seen (with current layout)  

ü West campus 

ü No more than two specialists scheduled per day to service no 

more than 2 students at a time with 1 student waiting to be seen 

(with current layout)  

ü Needs 

ü Plexi glass to divide computer stations 

ü Plexi glass for check-in areas  

ü Face shields if no plexi glass available  

ü Plexi glass for specialist cubicles   

ü Floor markers to maintain social distance  

ü Masks 

ü Cleaning supplies 

ü Hand sanitizer  

ü Signage  

ü Wireless keyboards and mice to avoid sharing with students  

ü Rearrange furniture, desks, computers, cubicles, etc.  

ü Assistance from campus safety to help monitor crowds  

ü Paperless processing 

ü Enough pens/pencils so they are not shared 
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ü Clear process/guidelines for screening staff and students  

ü Tents and chairs for students that may potentially have to wait 

outside for their turn to receive services  

ü Air purifiers  

 

o Hubs (possible to be open but recommend they stay closed as students will not 

be served in these areas)  

ü East Campus Hub 

ü There is not enough space in the east campus hub to maintain 

social distancing while serving students  

ü Staff can work in the hub without students but only one person 

at a time 

ü East Campus Multicultural Center  

ü There is not enough space in the MCC to maintain social 

distancing while serving students  

ü Staff can work in the hub without students but only 1-2 persons 

at a time 

ü Students may occasionally stop in to pick up books, laptops etc. 

but the front area will be used to leave the items for pickup to 

limit interaction  

ü West campus  

ü There is not enough space in the east campus hub to maintain 

social distancing while serving students  

ü Staff can work in the hub without students but no more than two 

people at a time with a minimum of one cubicle distance 

between them 

 

o Staff will be scheduled to work both on campus and from home 

ü Staff will split the week and possible split the day as well to limit having 

to eat their lunch on campus to minimize risk  
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Based on the CDC guidelines, we are planning to continue to serve our students remotely 

through the fall semester.  Our rationale to continue remote service is as follows; there is not 

enough room in Transfer Center to conduct one-on-one meetings and keep the recommended 

6ft social distancing requirement. 

 

¶ Remote Services 

o Programs used for staff and student communication: 

ü Starfish, Cranium Café, Teams, Zoom, Google Voice 

o Technology Needed 

ü Adobe Professional for PDF reading/writing 

ü Office phones (Jabber) from home  

¶ Professional Development Needs 

o Wellness Coaching (for employees so employees can coach students) 

o Regular staff townhalls to ensure we all have the most current information 

o Technology training on backing up desktop onto One Drive  

o Confidentiality training in an online environment 

 

¶ Communication with Students 

o The transfer team is using email, Starfish, text messages through, chat, one-on-

one online meetings, and Center webpage (currently linked in homepage) to 

communicate with students  

 

Physical return to campus considerations once social distancing requirement is removed.  

¶ Social distancing on campus (when campus fully reopens) 

ü Needs: Floor markers to maintain social distance, Masks, Cleaning 

Supplies, Hand Sanitizer, Signage, Wireless Keyboards and mice 

specifically for student use, Masks, Cleaning Supplies, and Paperless 

processing  

Enough pens/pencils so they are not shared 

ü Tents and chairs for students that may potentially have to wait outside 

for their turn to receive services  

ü Air purifiers  

 

 

 Transfer Center  
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o Staff will be scheduled to work on campus and from home 

ü Staff will split the week and possible split the day as well to limit having 

to eat their lunch on campus to minimize risk. 
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Pre-College Programs 

Based on the CDC guidelines, in response to the Coronavirus (COVID-19), the federally funded 
program TRIO SSS has prepared a reopening plan to continue serving program 
participants/students remotely.  Counselor/Coordinator will continue to coordinate efforts to 
maintain efficiency and services remotely. 
 

¶ Remote Services 

o Programs used for staff and student communication: 

ü Colleague, OneDrive shared folder, SARS, Starfish, Cranium Café, Etrieve, 

Teams, Zoom, VPN, Jabber, Email, Webpage 

 

o Technology Needed 

ü Adobe Professional for PDF reading/writing 

ü Office phones (Jabber) from home  

ü New laptops for some staff  

 

o Professional Development Needs 

ü Wellness Coaching (for employees so employees can coach students) 

ü Regular Meeting with the Dean to ensure we all have the most current 

information 

ü Technology training on backing up desktop onto One Drive  

ü Confidentiality training in an online environment 

 

¶ Office staff will have continuous communication, operate, and serve participants 
remotely. 

ü Voicemail changed, reflecting information on how to meet with program 
Counselors and Program. 
 

¶ Communication with Students 

o Program Staff will coordinate with the presenter and offer workshops via Zoom. 
o Emails to be sent to students on how to sign up for the sessions virtually. 
o Keep students informed is our priority.  Emails, text messages, and phone calls 

will be used. 

TRIO Programs  
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Student Support Services  

In respond to the Coronavirus (COVID-19), the federally funded program TRIO SSS has prepared 
a contingency plan to continue serving program participants/students.  Counselor/Coordinator 
will continue to coordinate efforts to maintain efficiency and services remotely. 
 
Counselor and Staff 

¶ Counselor and Program Technician are prepared to work remotely taking appointments 
and walk-ins online via Zoom  

¶ Counselor and Program Technician will continue to serve students remotely. 

¶ Staff attended training provided by college and other virtual resources. 

¶ VPN access given to permanent staff. 

¶ OneDrive Shared Folder: TRIO SSS updated with all program forms. 

¶ Office staff will have continuous communication, operate and serve participants 
remotely. 
 

Office Main Phone Line 

¶ Voicemail changed reflecting information on how to meet with program Counselor 
and/or Program Technician via appointment or walk-in.  

¶ Main office phone line (209) 575-смуф Ƙŀǎ ōŜŜƴ ƭƛƴƪŜŘ ǘƻ tǊƻƎǊŀƳ ¢ŜŎƘƴƛŎƛŀƴΩǎ ŜƳŀƛƭΦ 

 
Peer mentor and staff 

¶ Peer Mentors and Tutors will be hire according to program need. 

 
Workshops 

¶ Program Staff will coordinate with presenter and offer workshops via Zoom. 

¶ Emails to be sent to students on how to sign up for the sessions virtually. 

 
Website and Social Media 

¶ Program Technician will update website and social media with announcements. 
 
Staff and Student Communication 

¶ Constant communication among staff will continue via email, text messaging, and TEAM 
Microsoft. 
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COVID-19 Emergency Goals:  

¶ To provide alternate media, counseling, advocacy, support, and other essential student services  

¶ To advise the campus community of best practices regarding accessibility requirements, 

services, and accommodations 

¶ To prevent and or minimize health and safety risks 

Staffing: 

¶ All team members will exercise social distancing and good hygiene practices while on campus 

¶ Team members will use alternating schedules via remote operations and in-person 

¶ East Campus: SSB 112 (main office) and Jour 160, 155, 115 (Resource Center and Testing) 

o 1 team member in the lobby area 

o No more than 1 team member in an office or shared space 

o Meetings will be via Zoom 

¶ West Campus: YH 115 (Testing Center), YH 122 (Testing Center ς Overflow),  

YH 147 (Counseling) 

o 1 team member in the lobby area 

o No more than 1 team member in an office or shared space 

o Meetings will be via Zoom 

¶ Absenteeism (self-ƳƻƴƛǘƻǊƛƴƎ ŀƴŘ ƻǊ ŘƻŎǘƻǊΩǎ ƻǇƛƴƛƻƴύ 

o Should a team member become ill, the normal HR protocol will be followed for non-

COVID symptoms 

¶ COVID-19 Symptom Monitoring 

o All team members will self-monitor for COVID-19 symptoms and should report to work if 

he or she does not have symptoms 

o Should a team member experience COVID-19 symptoms before work, he or she should 

stay at home and will be directed to: 

Á Contact their doctor for next steps (i.e. assessment) 

Á Contact the Health Services Director  

¶ Stanislaus County Health Department for tracing purposes 

o Should a team member experience COVID-19 symptoms during work: 

Á He or she will be isolated 

Á The communication protocol will be followed 

¶ Capacity will not exceed 50% 

Disability Services & Programs for Students  
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¶ DSPS Team meetings will include information on best practices for hand-washing and 

disinfecting the workplace 

¶ Office hours will be from 7:30 AM to 5:30 PM with a 30-minute lunch break 

o Signage will be posted with lunch hour when services are offered on campus 

o The DSPS team will rotate remote and in-person schedules 

o Counselors will offer services remotely but have the option to come on campus 

Health and Safety 

¶ Should a team member test positive for COVID, the team member should notify HR and 

manager  

o Confidentiality will be exercised 

¶ 5ƛǎƛƴŦŜŎǘŀƴǘΣ ǇǊƻǾƛŘŜŘ ōȅ IwΣ ǿƛƭƭ ōŜ ǳǎŜŘ ǘƻ ǿƛǇŜ άōǳǎȅέ ŀǊŜŀǎΣ ƛƴŎƭǳŘƛƴƎ ƪŜȅōƻŀǊŘǎΣ ŘŜǎƪǎΣ 

doorknobs/handles, chairs, phones, objects shares by team members, etc. Cleaning areas before 

leaving will occur daily 

¶ A frequent hand-washing schedule will be followed 

¶ Face masks and gloves will be provided by YCCD and safety recommendations will be followed 

¶ A 6-feet minimum of social/physical distancing will be exercised at all times, including meals, on-

campus business, restroom breaks, etc. 

 

Student Workers 

¶ Student Workers who provide essential services for students with disabilities (e.g. scribes and 

alternate media assistance) will continue to offer services remotely 

Interpreters 

¶ Sign-language interpreters will continue to provide services remotely 

¶ Should face-to-face services be required, safety measures will be used to reduce health and 

safety risks 

Students and Guests On-Campus 

¶ Limitation of shared space (i.e. 1 person with one team member will be allowed in the lobby 

area of the main office) 

¶ The floor will be clearly marked to indicate social/physical distancing  
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Below are all the steps that would be taken ensure every precaution is taken to ensure the 

safety of athletes and coaches. All recommendations of the CCCAA are also subject to State and 

County Health recommendations for our area. The faculty and staff that served on this working 

group are to be commended for their knowledge, passion, professionalism and sacrifice of 

personal time in preparing this very thorough document.  

 
On July 9, 2020 the California Community College Athletics Association (CCCAA) Board of 

Directors approved implementation of its Contingency Plan, providing a return to 

intercollegiate athletics for the 2020-21 academic year that shifts all sports, including football, 

to the spring season. The CCCAA Contingency Plan calls practices for Fall Sports (now taking 

ǇƭŀŎŜ ƛƴ {ǇǊƛƴƎύ ǘƻ ōŜƎƛƴ ƻƴ WŀƴǳŀǊȅ муΣ нлнм ŦƻǊ .ŀǎƪŜǘōŀƭƭΣ /Ǌƻǎǎ /ƻǳƴǘǊȅΣ CƻƻǘōŀƭƭΣ ²ƻƳŜƴΩǎ 

Golf, Soccer, Volleyball, Water Polo, and Wrestling.  The season for each of these sports would 

begin in the first two weeks of February 2021.  

The CCCAA Contingency Plan calls practices for Spring Sports to begin on March 27, 2021 for 

.ŀǎŜōŀƭƭΣ aŜƴΩǎ DƻƭŦΣ {ƻŦǘōŀƭƭΣ {ǿƛƳƳƛƴƎΣ ¢Ŝƴƴƛǎ ŀƴŘ ¢ǊŀŎƪ ϧ CƛŜƭŘΦ  ¢ƘŜ ǎŜason for each of 

these sports would begin April 10, 2021.  Associated with each of these sports at MJC are 26 

Courses. These following courses are currently scheduled to be face to face as long as State and 

County declarations allow: 

 

Course  Section Title   

MPEVM-101B 9932 Training & Conditioning for Baseball 

MPEVM-101B 9934 Training & Conditioning for Baseball 

MPEVM-105 9935 Men's Varsity Basketball 

MPEVM-107A 9936 Training & Conditioning for Basketball 

MPEVM-110 9937 Men's Varsity Cross Country 

MPEVM-115 0919 Varsity Football 

MPEVM-115 9938 Varsity Football 

MPEVM-121 9963 Training & Conditioning for Golf 

MPEVM-122 9939 Men's Varsity Soccer 

MPEVM-131C 9940 Training & Conditioning for Tennis 

MPEVM-136 9941 Training & Conditioning for Track & Field  

MPEVM-140 9942 Men's Varsity Water Polo 

 

Athletics  
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MPEVM-142 0953 Training & Conditioning for Swimming 

MPEVM-142 0954 Training & Conditioning for Swimming 

MPEVM-145 9943 Varsity Wrestling   

MPEVM-147A 9945 Training & Conditioning for Athletics 

MPEVM-147A 9944 Training & Conditioning for Athletics 

MPEVM-100 9946 Women's Varsity Basketball 

MPEVM-102A 9947 Training & Conditioning for Basketball 

MPEVM-103 9948 Women's Varsity Cross Country 

MPEVM-115 9949 Women's Varsity Golf 

MPEVM-121 9950 Training & Conditioning for Softball 

MPEVM-123 9951 Women's Varsity Soccer 

MPEVM-136 9952 Training & Conditioning for Track & Field  

MPEVM-140 9953 Women's Varsity Softball 

MPEVM-145 9954 Women's Varsity Water Polo 

 

 

The Instruction Sub-Taskforce with Academic Senate participation have designated courses into 

tiers that align with reopening phases of the State of California. Refer to that section for more 

detail. To promote safety: 

¶ All activities will be broken down in to small groups with a focus on conditioning.   

¶ PPE will be utilized when the instructor and students come into proximity of each other.  

¶ All participants, faculty and students alike, will complete the COVID-19 Screening Tool 

before coming to each session. If there is any fever, symptoms, or suspicion that one has 

been exposed, the person shall not attend. 

Included in the current Return to Work document is a full breakdown by sport regarding how 

courses will be conducted in compliance with all COVID-19 guidelines. The courses related to 

Athletics have been listed in this plan as part of Tier 2A.  Tier 2A courses are courses for 

program/certificate completion with academic outcomes that cannot be measured or 

completed online and/or remotely. 

 
California Community College Athletics Association (CCCAA)  
The CCCAA is the governing body for California Community College Athletics. They have sent 
out a draft document that highlights how schools can return to practices and competitions. This 
document is still a draft awaiting an official vote.  
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άThe following framework was created by the CCCAA COVID-19 Working Group (WG) to provide 
guidance to the organization and its member institutions as we transition out of a shelter-in-
place environment for the fall 2020 semester. While this guidance is not perfect, it should 
nonetheless provide opportunity for student-athletes to experience the many benefits of being 
part of intercollegiate athletics. With that thought in mind, it is important to note that one of 
the primary guiding themes of this effort has been to ensure we field teams for the fall semester 
regardless of whether or not we are ultimately able to compete. The worst case would be that 
we all have teams full of young men and women that still need our guidance athletically, 
academically, and socially and fielding teams provides them with the motivation and structure 
to enroll and excel in higher education. Our collective objective must be about more than 
ŎƻƳǇŜǘƛǘƛƻƴΦ Lƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ƻǳǊ ǎȅǎǘŜƳΩǎ ±ƛsion for Success and most of our missions, it 
Ƴǳǎǘ ōŜ ŀōƻǳǘ ǎǘǳŘŜƴǘ ǎǳŎŎŜǎǎΣ ǊŜǘŜƴǘƛƻƴΣ ŀƴŘ Ŝǉǳƛǘȅέ  
 
CCCAA COVID-19 Working Group ς Recommendations for Athletics in the 2020-21  
Academic Year  
 
See Appendix A  

 
National Federation of State High School Associations (NFHS)  
Sports Medicine Advisory Committee (SMAC)  
The National Federation of State High School Associations is the body that writes the rules of 
competition for most high school sports and activities in the United States  

 
ά¢ƘŜ bCI{ {a!/ ōŜƭƛŜǾŜǎ ƛǘ ƛǎ ŜǎǎŜƴǘƛŀƭ ǘƻ ǘƘŜ ǇƘȅǎƛŎŀƭ ŀƴŘ ƳŜƴǘŀƭ ǿŜƭƭ-being of high school 
students across the nation to return to physical activity and athletic competition. The NFHS 
SMAC recognizes that it is likely that ALL students will not be able to return to ς and sustain ς 
athletic activity at the same time in all schools, regions and states. There will also likely be 
variation in what sports and activities are allowed to be played and held. While we would 
typically have reservations regarding such inequities, the NFHS SMAC endorses the idea of 
returning students to school-based athletics and activities in any and all situations where it can 
ōŜ ŘƻƴŜ ǎŀŦŜƭȅΦέ  
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Pre-Activity Planning  

Prior to Return to Campus  

¶ Take into consideration that new information is unfolding daily. Abide by CCCATA and 
NSCA guidelines on how to safely return to campus/sports.  

¶ All athletics staff, coaches and student-athletes will watch the CCCATA education videos 
and take and pass a quiz.  

¶ Students, coaches and staff will fill out a health screening questionnaire before the first 
training session and be required to update their questionnaire if any information 
changes. (Appendix C in CCCATA document)  

¶ All student-athletes, coaches and staff will need to be symptom free for 14 days prior to 
participating in any activity.  

¶ Student-athletes, coaches and staff who have underlying medical conditions will need to 
be approved for participation. MJC athletics will follow state, local, institution and 
athletic association guidelines for participants with underlying medical conditions.  

 

Prior to Return to Practice  

¶ Student-athletes will come dressed to the field, no use of locker rooms. If warranted 
student-athletes can bring a white and a dark colored shirt.  

¶ Student-athletes, coaches and staff will be reminded of CDC recommended hygiene 
procedures. Student-athlete will either wash hands or use hand sanitizer at the 
beginning and end of practice.  

¶ Student-athletes, coaches and staff will have to wear face masks during transition to 
and from facility and have to abide by social distancing requirements (currently six feet).  

¶ Athletic Trainers/Trained Staff will have a designated temperature testing station, if 
above 100.5 degrees, student-athletes will be sent home and notify the athletic trainer.  

¶ Stations will vary based on sport facility and location of practices  

¶ Six feet social distancing will be monitored by athletic staff  

¶ Student-athletes, coaches and staff will be required to bring their own water bottle (and 
towel) and will be able to fill their water containers with non-contact water dispensers  

¶ All training sessions will be scheduled and approved by the Director of Athletics  

¶ No spectators allowed at practice  

¶ Each team will have designated parking lots to use, so it minimizes the number of 
individuals entering and exiting campus at the same time  
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¶ If student-athletes, staff or coaches do not abide by the protocols approved by the 
college they can be suspended from face-to-face participation  

 
Personal Responsibility  

¶ Always acknowledge and report to your Coach AND Athletic Trainer when you are ill or 
have a temperature and STAY HOME.  

¶ Wash hands for at least 20 seconds with water. If that is not an option use hand 
sanitizer made up of at least 60% alcohol.  

¶ Avoid touching your mouth, eyes and nose.  

¶ Sneeze/cough into your shirt or elbow to limit exposures.  

¶ Avoid sharing personal items (water bottle, towel, silverware).  

¶ Clean and disinfect high surface touch areas as needed (weight room benches, tables, 
door knobs, cell phones, etc.).  

 

Training Sessions  

¶ Each program will have a specific plan, since all teams, facilities and training sessions are 
different.  

¶ Groups/Pods will be no larger than 10 individuals (nine students and one coach) and 
stay in the same Pod until restrictions are lifted/loosened.  

¶ Teams with large numbers will be spread out throughout the facility so no groups 
overlap. Larger teams may have to split their team practice times to allow for social 
distancing space.  

¶ When coaches are giving directions on drills and conditioning, student-athletes abide by 
social distancing requirements.  

¶ Social distancing guidelines will be required during all drills and exercises and there will 
not be any physical contact between individuals (i.e. huddles and celebrations)  

¶ At the end of the training session, coaches will have groups exit at separate times in 
their small groups while practicing social distancing.  

 

Sanitization of Equipment and Individuals  

¶ Before and after practice sessions, equipment will be sanitized (all cleaning will be 
approved by MJC policies & procedures)  

¶ If excessive use of equipment occurs with hands, student-athletes could be required to 
wear gloves (e.g. running backs).  






























































































































