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Service Contracts
A contract is an agreement entered into voluntarily by two or more parties, each of whom intends to create one or more legal obligations between them. The elements of a contract are "offer" and "acceptance" by "competent persons" having the legal “capacity to create obligation.  Service Contracts are required for any vendor who provides services to ASMJC such as but not limited to caterers, performers and speakers. 
Proof of some or all of these elements must be done in writing. The remedy for breach of contract can be "damages" in the form of compensation of money or specific performance enforced through an injunction. A contract is a legally enforceable promise or undertaking that something will or will not occur. 
Per Internal Revenue Service (IRS) regulations, the District is required to report individuals who perform services over $600 per calendar year to the IRS using Form 1099MISC.  The ASMJC Office is required to provide a signed “Service Contract” with any individual who is providing a service during the calendar year.   All contracts need to be signed by the Executive Vice Chancellor, at least, two weeks prior to the event.  All contracted individuals need to submit a complete copy of IRS Form W9.  

Procedures for the Service Contract:
1. Enter the Date the contract was created.
2. Enter the name of the contracted individual or contracted Business.
3. Enter the name of the contracting organization.
4. Check the appropriate Box for type of service that will be provided.
5. Enter the name of the contracted individual.
6. Enter the ASMJC’s commitment to the service provider.
7. Type of Engagement: Enter the type of service that will be provided by the contracted individual.
8. Place of Engagement: Enter the location of the event.
9. Date(s): Enter the date(s) of the event.
10. Time(s): Enter the time the event will be held.
11. Contact Name: Enter the contact name. In most cases, the contracted individual.
12. Business Address:  Enter the contacted individual’s business address.
13. Amount: Enter the amount of the contract(Including all expenses, not to exceed).
14. Business Phone:  Enter the contracted Individual’s telephone number.
15. Purchaser’s Social Security Number/Tax ID Number (Required):  An identification number must be provided by the contracted individual.
16. The contracted individual must print his/her name and sign the Service Contract.
17. The Service Contract must be signed and dated by the Executive Vice Chancellor prior to the service being rendered.   Signed contracts will be returned by interschool mail to the preparer within three to five business days unless other arrangements are made with the Vice Chancellor’s Executive Assistance.
a. Complete the Contract/Agreement Cover Sheet (Page 22)
b. Project Title:  State the name of the project or event; e.g., Pow Wow.
c. Contractor/Agency:  This is the name of the vendor or individual to be paid.
d. Contract Description/Purpose:  A brief sentence describing the purpose of the contract.
e. Include the Contract Amount, Beginning and Ending Dates, Prepared by information.
f. Collect the appropriate College Approvals, which are:
A. The project director-Club Advisor signs here
B. Division Dean-ASMJC Advisor signs here
C. Vice President of Student Services
D. College President
g. Attach the service contract to the Contract/Agreement Cover Sheet and submit to the YCCD Executive Vice Chancellor for signature.
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SERVICE CONTRACT
ASSOCIATED STUDENTS OF MODESTO JUNIOR COLLEGE

This Contract, made and entered intothis. [t]  coyer [l byand

between = of Modesto Junior College hereinaites referred to

s "Purchaser’ and herenafter referred toas.
checkone: [ auest speaker/performer
4 individual owning business offering services to other clientele
Jotner - piease desrive:
e 5 wil appexr atthetime and piace specified below. Purchases shall

Iffor any reason not within the control or by faut of the Purchaser, the contracted individual/business is
prevented from appearine, then this contract shaflbe deemed terminated, and the contracted indviduai/business

shall have no claim for damages against the Purchaser by reason thereof.
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The Purchaser hereby agreesto pay for the services at or after the conclusion of the event in the manner.
‘and for the consideration, herein, expressed. The cortracted individual/business agrees to indemnify and

save harmiessthe Purchaser, ts officers, agentsand employees from any and alllosses, costs or damages or

‘any nature or description whatsoever, accruing or resulting tothe Purchaser in connection with the performance
ofthiscontract and from any and all caims and losses accruing or resulting to any person, fim or corporation
who may be injured by the contracted indvidual/busienss, it agents, servants or employees inthe performance
ofthiscontract. Depending on the type of the event, special event insurance my be requested from the.
contracted individual/business.

Each of the parties hereto shall be sokly lisble for actively negligent or wrongful acts o omissionsof s
representatives and employees occurring in the performance of this agreemert, and i either party becomes
liable for damages caused by ts representativesand employees, it shall pay such damages without
contribution by the other party. Each party hereto agrees to indemnify, defend, and save harmiess

the other party, is officers, agents and employees from any and all claims and losses proximately.

‘caused by the party's active negligent or wrongful acts or omission

‘The parties hereto agree that the contracted individual/business and any agents and employees of the
contracted indvidual/business in the performance of this agreement shall act as and independent contractor
‘2nd not as officersor employees or agents of the Purchaser.

‘The Purchaser may terminate this agreement and be relieved from any obligations indicating payment
ofany consideration to the contracted individual/businessshould he she arrive at the site noticeable under
the influence of intoxicating beverage, narcotics, or drugs. In addition, the contracted individual/businessshall
be responsible for any and all costs, expenses, damages(including the Purchaser'sactualexpenses incurred
inpreparation for the event), and ciaims arising out of any such cancellation.

This agreement is not assignable by either party either in whole or in part.

‘This agreement supersedes any and all other agreements, ether oral or in writing, between the parties
hereto and contains il of the covenants and agresments between theparties. Each party to this agresment
‘acknowledges that no representation, inducements, promises or agreements orally or otherwise have
een made by any parties which are not embodied herein, and that no other agreemen, statement, or promise
not contained in this agreement shal be valid or binding. Any modification of this agreement will be
effectieonly ¥ ¢ isinwriting.

Please be sure an IRS Form WS iscompleted and all information is accurate before returing this contract.

‘Sign and return this contract to:
ST
o
e
‘Contracted Individual/ Business “Executive Vice Chancellor
Sgnature Date.
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CONTRACT/AGREEMENT COVER SHEET 
Returned to:  
Contract No.:  
Date returned:  


 


 
Instructions: Complete and attach this cover sheet to all contracts, agreements, and memorandums of 


understanding (MOU) prior to submitting to Teresa Scott, Executive Vice Chancellor, YCCD Fiscal 
Services. Signed contracts will be returned by interschool mail to the Preparer within 3 to 5 business 
days unless other arrangements are made with Carrie Sampson, ext. 6531. 


PROJECT TITLE:  


CONTRACTOR/AGENCY:  
 
CONTRACT DESCRIPTION/PURPOSE:  
 


Contract Amount:  Division Responsibility Code (four digits):  


Beginning Date:  Ending Date:  


Prepared by:  Title:  Ext.  
      
College Approvals: Obtain approval signatures before sending contract to the Executive Vice Chancellor’s office. 


   
Project Director                                                              Date  Division Dean                                                        Date 


   
Vice President                                                                 Date  President                                                                Date 


IT or Technology Services approval for software or network related contracts: ________________Initials 


   
For Risk Management Use Only:   
Contains Indemnification/Hold Harmless Clause: Yes          No Contains Subrogation Clause: Yes          No 
Certificate of Insurance Required: Yes                No   


Comments:   
  Initials:  
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