
How to Copy Course Content from Semester to Semester 

1.  Login to Bb 9 and enter your old  course. 

 
 

2. When your old course opens, enter the area on the left called “Packages 

and Utilities” by clicking on the link. 

 
 

3. Select “Course Copy” from the list of options 

 
 

 

 



4. You’ll need to change the “Copy Type” as shown in the image below.   Be 

sure to select “Copy Course Materials into an Existing Course” 

 
5. Click on Browse from the “Select Copy Options” as shown below

 

 

6. Select the “new course” from the list of available courses that 

appear.   Be careful in this step to select the correct course! 

 

 



7. Select all of the items you’d like to copy to the new course.  (See 

image below) 

 
8. Once you selected all of the items (as suggested above), click Submit 

 



9. You should get a screen similar to the one appearing below if you were 

successful. 

 

 

10. Once you have received the email referenced in step 9,  enter the 

new course to check that the course items were copied.  The email 

normally is sent within a minute or two unless there’s a great deal of server 

activity.    If the expected Course Menu links do not appear, use the 

“refresh” button as shown in the image below. 

 

 


