
MJC Financial Aid’s 2011-2012 FAFSA Guide

The following information is to assist students in filling out the 2011-2012 
FAFSA and is tailored to MJC students. All students are encouraged to 

review these tips before submitting their FAFSA.

*Note: This is a screen by screen example of the FAFSA online application and this 
guide is to be used as a reference. 



Submitting your FAFSA is the first step in applying for 
Financial Aid.

You must follow-up with MJC Financial Aid and provide 
any documentation required to finish your financial aid 
file. 

MJC Financial Aid will send important financial aid 
notifications to your MJC Student Email. It is important 
that you activate your email and check it periodically. 

Click here to for information on how to activate your MJC Student Email

Be sure to read the very last slide for  all six steps in 

MJC’s Financial Aid Process

http://mjc.edu/current/studentservices/paying/financial_aid/Activate_your_MJC_Student_Emai_Account.pdf
http://www.mjc.edu/current/studentservices/paying/financial_aid/Activate_your_MJC_Student_Emai_Account.pdf


Since the FAFSA is filed online, you will need to sign electronically using 
your PIN. As the applicant, you MUST get a PIN.

What is a PIN?
A PIN (Personal Identification Number) is a 4-digit number
that is used to electronically sign your FAFSA application. 

Your PIN, in combination with your Social Security Number,
name, and date of birth also serves to identify you as 
someone who has the right to access your own personal
information. You will need a PIN to electronically sign your 
FAFSA application and to access your FAFSA application 
once is has been submitted.  

If you are dependent, your parent will also need a PIN to sign the FAFSA electronically.
One parent  will need to apply for a PIN to sign the FAFSA electronically or a signature 
page can be printed at the end of the application and mailed to the address listed. 

You can also apply for a PIN at www.pin.ed.gov or when you get to the signature page of 
the FAFSA.  Make sure write down and memorize your PIN number. If you have lost or 
forgotten your PIN you can  “Request a Duplicate Pin.” 

http://www.pin.ed.gov/


Throughout the application, you will see the “Contact Us” button 
on the top of each page which is a feature that enables students 

and parents to obtain support by browsing online help and 
contacting the Federal Student Aid Information Center 

by Live Help, Phone, or E-mail regarding any questions about 
FAFSA questions or help with any technical issues.



To begin any FAFSA process go to www.fafsa.gov which

will take you the FAFSA homepage and click on 

“Start Here.” 

http://www.fafsa.gov/


You will log in by providing your information and then click “NEXT” 
which will take you to the next page and let you choose what you 
would like to do. 

You must enter 
the your social 
security number 
exactly as it 
appears on the 
social security 
card. The FAFSA 
will run a 
database match 
comparing the 
information in 
your FAFSA  Social 
Security. 



FAFSA 2011-12 
covers 

Fall 2011, 
Spring 2012, & 
Summer 2012 

semesters.

FAFSA 2010-11 
covers 

Fall 2010, 
Spring 2011, & 
Summer 2011 

semesters.

You will see this screen if this is the first time you are applying. Choose the 

FAFSA year application you want to begin. Make sure to choose the 

appropriate year.



FAFSA Renewal 
using your 

PIN*.

Start New 
FAFSA

If you’ve applied before, you will see this screen which will give you the option to 

complete a “FAFSA Renewal” which has much of your application data from last year. 

You will need your PIN to access the renewal application. 

If you have forgotten your PIN, you can request a duplicate once you select FAFSA 

Renewal.   *If your PIN has been deactivated, you can skip the FAFSA Renewal 

option and select “Start New FAFSA.”



If you need 
to make 

corrections,
click here .

Choose the year you 
want to view.

To view or print  your  SAR 
click on “View Processed 

Information.” A new 
window will open with 
your confirmation page 

and SAR summary.  

Once you submit a FAFSA, when you log in again, you will get this screen. 



Create a password. This is 
different than your PIN*. 
This password will let you 
log in to your  FAFSA 
application if you save it 
and return to continue 
working on it.



*You can click on the 
links for additional 
information or click 
on “NEXT” to start 
filling out your 
FAFSA.



Last Name First Name

Start filling out 
the FAFSA. 
Answer each 
question to the 
best of your 
knowledge. 

Click “NEXT” at 
the bottom of 
each page when 
you are ready to 
go on to the next 
page and set of 
questions.  

If you need to go 
back to a screen, 
you MUST use the 
“PREVIOUS” or 
“NEXT” button.

*Make sure to 
click on “SAVE” 
so that your 
information is 
saved . 



Degree- What is your goal? Associate? Transfer? 

Bachelors?

Be sure to select what degree 
you will be working on? 

Associate Degree? Transferring? 
Bachelors?

If you are interested in work-study, 
you MUST select “YES.”



Enter the name, city 

and state of the 

high school you 

attended

Select

Confirm to 

retrieve/verify  

the results.

If no matches are 

found, select 

“Next” to save 

the search 

information and 

continue .



Add the 
federal school 
code, or  use 
the search 
fields to find 
the school 
code if you 
don’t know it.

Make sure to verify that you have 
added

the correct school and select what 
your Housing Plans are: 

Off Campus or With Parent
(MJC does not have On Campus Housing)

MJC 
School Code:

001240



The first three 
dependency 

status questions 
are 

pre-filled based 
on answers the 

student 
provided earlier 

in the 
application.

The following questions will determine if you are considered dependent or independent 



Once you have answered all the questions in the dependency status sections, this page will let you 
know  your dependency status. 

If  you are considered INDEPENDENT,  you do not have to provide parent information. You can select 
not to provide parent information. 

If you are considered DEPENDENT, you must provide parent information. 
*Special circumstances: If you are considered dependent, but cannot provide parent information 
due to extenuating circumstances, you may select “I am unable to provide parental information”. 
You will need to provide documentation of the special circumstances when MJC process your FAFSA. 



If the student’s parent is 
single, divorced, or 

widowed, the student 
will only see questions 

for one parent.

Parental information is 
collected on FAFSA and 
the questions display 

based on how the user 
answers each question. 

Answer all the questions 
to the best of your 

knowledge. 

DEPENDENT STUDENTS ONLY: 



The questions that come up for the parent will also come up for 

the student. These next slides will help you answer the 

questions according.

*Financial information is collected on FAFSA and the questions 
display based on how the user answers each question. 

o Tax returns and/or W-2, tax statements, etc. are needed to complete the 
FAFSA. 

o If W-2 statements and/or the tax returns have not yet been completed, 
estimates can be used in order to complete the FAFSA. 

o Once the tax information is completed, the student must go back to the 
FAFSA website www.fafsa.gov and do a correction to the 2011-2011 FAFSA 
to update the estimates to accurate numbers. 

http://www.fafsa.ed.gov/


*If the student and/or parents did not work or earn any income during 2010 or if they were 

not required to file, answer “Not going to file” and on the next screen enter “0” for 

wages.

**If the student and/or parents worked, but did not during 2010 but are not required to file, 

answer “Not going to file” and on the next screen enter the amount made in wages.

Select the appropriate choice for the status of your tax return:

 Already completed 
 Will File
 Not going to file



If this option is chosen, the 

person that will retrieve the tax 

information from THEIR tax 

return, will need to enter 

THEIR FAFSA PIN number to 

access the information and 

answer the questions that 

follow. 

You also have the choice to 

skip this option and enter the 

information yourself.

If the 2010 tax return has already been completed and filed with the IRS, the 

option to view and transfer 2010 tax information form the IRS will come up 
and can be used. 



oNext, choose the type of return filed 
or that will be filed.
*The type of tax return can be found on 
the top of the tax return. It will read 1040, 
1040A, or 1040 EZ.

o Adjusted Gross Income reflects the total 
income and usually includes 
unemployment , self-employment, and 
IRA distributions.

*Adjusted gross income is on IRS Form 1040—

Line 37; 1040A—line 21;   or  1040EZ—line 4. 

The following questions will ask about earnings (wages, salaries, tips, etc.) 

*Earnings (wages, salaries, tips, etc.) may be on the W-2 forms, or on the

IRS Form 1040—Line 7 + 12 + 18 ; 1040A—line 7; or 1040EZ—line 1.

In general, a person may be considered a DISLOCATED WORKER if he or she:
o is receiving unemployment benefits due to being laid off /losing a job & is unlikely to return to a 

previous occupation;
o has been laid off or received a lay-off notice from a job;
o was self-employed but is now unemployed due to economic conditions or natural disaster
NOTE:  *seasonal workers are not considered dislocated workers 

** A person quits work, generally he or she is not considered a dislocated worker even if, 
for example, the  person is receiving unemployment benefits.



The questions that come up for the parent will also come up for the student. Use 

the previous slides as reference to help you answer the questions according.



SIGN
 Electronically by requesting a 

PIN-Personal Identification 
Number

Student needs a PIN

1 Parent needs a PIN

 OR
you can sign by printing out the signature
page and signing the form then mailing to
the address listed on the form.



If you are a 
“DEPENDENT” student, 
your parent must also 
choose how to sign your 
FAFSA.

Your parent can sign 
electronically using a 
PIN or print out a 
signature page and mail 
it to the FAFSA 
processing center.



This is the confirmation page 
that your FAFSA was submitted 
& may list grants that you may 
be eligible for.  

Your EFC is listed here.

YOU ARE NOT DONE YET! 
See the next slide for the complete process.




